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VTAC Application: How-to Guide

This manual will take you through the steps of the VTAC application portal. You can
use this document when supporting students through the process.

There are three stages to creating a VTAC application.

1 2 3

Create a VTAC account Submitting your application Applying for Equity schemes and
and course preferences scholarships
Create a VTAC account Course preferences and application Equity schemes and scholarships application

VTAC Applicant Portall Providing evidence
Creating a profile — Personal Details
Creating a profile - Education history

@ rc



Manual Contents

Click the link below to visit the relevant section of this manual

e Create a VTIAC account
« VTAC Applicant Portal

» Creating a profile — Personal Details

» Creating a profile - Education history

« Course preferences and application
Course Preferences
Dashboard checklist — courses with additional tasks

» EqQuity schemes and scholarships application
Financial hardship
Living with a disability or medical condition
Difficult family and life circumstances
Scholarship statements

» Providing evidence

My hominees

Manage permissions

Inbox and Activity log

Account support
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Create a VTAC account

VICTORIAN TERTIARY ADMISSIONS CENTRE



e TN C About us Preparing Applying For schools Institutions Help

Applications open soon
e Go onto the VTAC b adbonmoemgs
homepage, —
https://vtac.edu.au/
and click LOGIN.

How to apply

Create your profile - CourseSearch - Mid-year offers -
Applications for the the 2027 intake open Explore course options using VTAC's Mid-year offer rounds are now complete.
soon. Create your account and get to know CourseSearch. Find what you need to do to Check your VTAC account for any offers.

the VTAC portal. getinto a course. Make a list of your favourite

-


https://vtac.edu.au/

Login page

» Students will be taken to
the login page, where
they can either sign in or
create an account.

 TO create an account,

click the sign up now link.

Qrc

Log in to your
account

Please bookmark the VTAC homepage and click the
LOG IN' button when you want to review your
application. Please do not bookmark this log in page.




Create an account page

» Students will need to enter a personal Conce .
email address. If they attempt to enter @ 0’1- AC
edu email, they will receive an error

message that it is not permitted. Create account

Email address
Email verification is required. To verify, enter your email below and click the "Send

Email addresses containing special characters *()+=,<>7/3@[]\| or .edu are not o )
verification code” button.

permitted. Please enter an alternative email address.

Email address

harr}.r'@schools.edu.aq =10

Email address ‘

Send verification code

« Once completed, they will click 'send
verification code’ and they will receive an
email with a verification code.
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Create an account page

e Students will need to enter the verification
code sent to them via email

« They must complete this step first before
continuing to create an account.

« They will also need to enter a new
password and confirm it.

Cancel
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Create account

Verification code has been sent to your inbox. Please copy it to the input box below.

Email address

‘ Verification code ‘

New password

New password

Confirm new password

Confirm new password A C




Create an account page

« Students will need to enter their
first name and last name, date
of birth and select their
education category from one of
the drop-down options.

« They will then enter if they have a
preferred name VTAC should use
in their communications

« They will need to agree to the
VTAC Terms and Conditions and
Privacy Policy.

Please enter your full legal name as it appears on your birth certificate, passport or
other legal documentation. Enter your name in both first and last name fields if you
only have one legal name.

First name

First name

Middle name (optional)

Middle name (optional)

Last name

Last name

Date of birth

Day B

‘ Month b

My education

Select the category that best describes your education status. If you have recently
finished studies, select the category that is accurate in 2026.

Select education category.

Chosen name (optional)

If you use a name other than your legal name, you can enter this below

‘ Add your chosen, preferred, lived or updated name

| agree to the VTAC Terms and Conditions and Privacy Policy.

My education

Select the category that best describes your education status. If you have recently
finished studies, select the category that is accurate in 2026.

Select education category... v

I am currently studying / recently completed Year 12

| have started or completed a degree, diploma or certificate

| finished secondary school a year or more ago and have not studied since
| did not finish secondary school

| am currently studying / recently completed Year 11

I am currently studying / recently completed Year 10

| am currently studying / recently completed Year 9

Create account
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Multi-factor authentication

« Once they click ‘Create an
account, they will be taken
to the multi-factor
authentication page

e Students will need to enter
a mobile phone number
and submit the
authentication code to
proceed.

Cancel

Multi-factor
authentication

Enter a number below that we can send a code via SMS to
authenticate you.

Country Code

Australia (+61) V‘

Phone Number

Phone number ‘
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Multi-factor
authentication
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VTAC Applicant Portal

VICTORIAN TERTIARY ADMISSIONS CENTRE



Applicant portal homepage - Year 12

L]
-
g T A C My profile - My course preferences - Equity schemes ond scholorships - Froviding evidence Help .} Sign out

» Students will now have
access to the applicant
p O rt G | . * VTAC ID: BODTT7ATW |I:‘::r(;:tj: and fead for VTAC applications and course offers. Make sure

_ you submit your applications, payment and required documentation on time.

# Edit personal del

« They can continue to |
| t t h | Complete your profile VTAC Year 12 Guide
C O m p e e e p e rS O n O r:" Complete personal The WTAC Year 12 Guide is designed to lead you through the process of
. . . —  details researching lertiary education and applying for courses, special considaration
details section of their

(sEAS) and scholarships.
profile.

'—-I Citizenship &
- VTAC Guide

residency status

Equity schemes & scholarships

The Special Entry Access Scherne (SEAS) is designed Lo make sure institulions
gel a sense of your full potential if you have experienced difficulty during your
educaltion. You will also be considered for scholarships when youw submil your
Equity schemes & scholarships application,

Explore aquity schemes & scholarships
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Creating a profile -
Personal Details

VICTORIAN TERTIARY ADMISSIONS CENTRE



Personal details

» Click on “complete personal oo > parsonl g
details” from the applicant portal My VTAC profile
homepdge Accounf detuils‘ | )

+ The VTAC profile will populate with ™" B
iInformation from their sumame oote ot it

registration.

Preferred name (optional)

® Students Should Check they ST T 255 M e T D R
submitted their first name, last
name and date of birth correctly.

Note: To change any of these details, they will need to

Emall address Moblile number *

neure your email oddress is valid for account log in and key messoging.

Submlt the form Successfu”y Ond then re_open Ond Current education status * Areyauﬂsludsmcurronllyslud\rlngthaNortmnl'momlsphnm‘rlmmnla
b " who intends to start studying ot mid-year 20262
ScrO” dOWﬂ tO CreOte requeSt 1 am currently studying/recently complated Year 12 ol O "
o
« They will then need to indicate if S
clyiry - year (o]
sL opply betwesn A med

they are a Northern Hemisphere
Timetable student. For a majority
of students, the response should

be “No”. eT AC



Personal details cont.

- Change Password: If students need to change their password at any time
throughout the application period, they can do so from this screen.

» Study using a different name: If students have studied under any previous
names, they can indicate these details in this section.

Change Password

You may choose to change your password perodically 1o help keep your account secure.

Resat possword

Study using a different name
Click 'Add previous namaeas’ balow if you complated studies under anothar name.

For example, you studied under a maiden name, or your school uses a name other than your legal name.

Add previous names

First/given name 4 Middle name (if any) Surname

This section containg previous nameas you may have studied under. There are no previous names currently on racord. To add one, selact "Add previous names
fram the bar above.



Personal details cont.

« About you: Students will then need to
complete the ‘about you' section,
answering the three questions
provided.

About you

VTAC collects statistics on behalfl of the Departrment of Education and Training, and participating institutions. VTAC will also use this information for Equity schemes

{SEAS) & scholarships.

Are you of Aboriginal or Torres Strait Islander descent? *
O Yes, Aboriginal

O Yes, Torres Strait Islander

() ves, both aboriginal and Torres Strait Islander

(D) Neither

O | prefer not Lo say
How do you describe your gender? *

O Fernale/Woman

O Male/Man

O Different Terrm
O Frefer not to answer

O Non-Binary

Are you a current or former member of the Australian Defence Force, including
the Reserves? *

O Yes O Mo



Personal details cont.

Education background: Students will
then need to provide information
about the education background
within their family, selecting from the
drop-down options.

Students select if their carers or
siblings attended university.

The answers in these sections will be
considered for the personal
information and location category
of the Equity schemes and
scholarships application.

Education background

The following questions will be used to determine if you are the first person in your family to commi
Highest level of education completed by primary carer * Highest |

Select v Select
Graduate diploma or graduate certificate, masters, doctorate

Bachelor degree

VET certificate, associate degree, or diploma

Completed senior secondary school or equivalent

Attempted senior secondary studies, but did not complete

Completed year 10 studies or equivalent

Stopped school before year 10

I don't know

Does not apply

Education background

The following questions will be used to determine if you are the first person in your family to comm
Highest level of education completed by primary carer * Highest|

Bachelor degree i Compl

is includes parents, guardians or other carers

Did any of these carers attend university? *
® ves O o

Do you have any siblings that have attended university? *

r siblings

This i es brof 3
@ Yes O No

ence higher education.
evel of education completed by secondary carer (if applicable)

ence higher education.
evel of education completed by secondary carer (if applicable)

eted senior secondary school or equivalent



Personal details - Citizenship

« Citizenship and residency: Students citizenship & residency
will need to select what citizenship B
or visa status they have. 8

« Once selected, additional drop- O v tomporry st v or e o
down questions will appear for them g
to select from. [ ——

- If they are an Australian or New .
Zedland citizen, they will need to
confirm their country of birth and i oo o oty speak ot homer-
what language they mostly speak at
home.



Personal details - Visa

» Citizenship and residency: If the student is on a visa, an additional section will appear
where they will need to submit their visa details, mcludmg the grant date and subclass.

Citizenship and visa

@ | have a temporary resident visa or student visa

© You need to provide details of your citizenship and visa status to show you courses that you can apply for. You will need your viga letter and passport details.

Tamparary resident visa or student visa holders need to verify their visa status.

You will need to provide details from the following:
*  Visa letter
+ A ravel document such as a passport, IimmiCard, Titre de Vayage, of Dotument for travel Lo Australia, if you are a tempaorary hurmanitaran visa holder

+ If you do not have a humdanitarian visa or have a hridging wisa and are applying for a student or lemporary work visa, you will need Lo supply your passpaort details, if

you have a valid passport

To view the different types of Australian visas, see the cormplete list on the Department of Home Affairs website.

Visa details

Visa grant date

DO/ MM Y Y =

Add the dabe on your visd letler, See saomple

Visa subclass *

Add the subclass en your visa letier. See example



Personal details - USI

« USI: Students will need to input their USI number.

« A USlis a‘unique student identifier and is a student’s individual education number for
life within Australia.

- If they do not have one, they can go to https://www.usi.gov.au/.

Unique Student Identifier (USI)

A USlis mandatory for every new higher education student studying at a tertiary institution in Australia. f you do not have a US!, you will need to get one before commencing
your course application®.

Don't have a USI? get one now.

Unigque Student Identifier *


https://www.usi.gov.au/

Personal details — Living location

Living location

* LiVing |OCGtion: StUdentS need to What is your current living g location?
input their current living location e v
and have the option to input a
different mailing address. e .
(optional)
Dlhﬂv itferent m g 55

lly.



Personal details — Living location

Where did you live prior to living at the above address?

- If they have lived at their current
address for less than two years, couney
they will be required to input their
previous address. N

« The information in this section will
be considered for the personal S
information and location
category of the Equity schemes
and scholarships application.

Street address *

Postcode *

Time living at this address
Years * Months *

[[] 1have aditferent mailing address



Personal details — Living location

Future living location: Students will
need to input whether they will be
required to move to undertake
tertiary study.

They will also need to indicate if they
plan to reside on-campus.

This information will be considered in
their Equity schemes and scholarship
application.

Once completed, they should click
‘Submit’ to save. These details can be
updated at any time throughout the
application period.

Future living location

Will you need to move to undertake a tertiary course, or have you already

moved?
O Yes @ Mo

Do you plan te reside on-campus in 20272

O Yes @ Mo



Personal details

« Once submitted, a saved successfully note will appear at the top of the
page. If their details change throughout the year, they can come back to
this section to update and re-save their information.

 Click "Home" to return to the applicant portal homepage

Home * Personal details

Your information has been saved successiully. Return Lo your account home page o continue your application journey X

- If there are any errors with the application, the page will not save and a
note will appear with the reason.
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Personal details

« Once on the homepage, the @ TAC o e s osigewoocs o 3 sonon
‘complete your profile’ section
should have three green ticks
to confirm this section is - s e

Important dates and fead for VTAC applications and course offers. Make sure

C O m | ete | you submit your applications, payment and required documentation on time.
p . # Edit personal details
View all dates

[ The ”COmplete edUCCIthﬂ Complete your profile .
. " . . o . VTAC Year 12 Guide
history” section will appear as @ Fotiecompies £ e VIAC var 1 ok daigoaciec you g e procec f

o e 2 el b i N L resgarching tertiary education and applying for courses, special consideration

the next step O s provtos i
D a:utl:utinn history - VTAC Guide

Equity schemes & scholarships

The Special Entry Access Scherne (SEAS) is designed to make sure institutions
gel a sense of your full potential if you have experienced diffliculty during your
education. You will also be considerad for scholarships when you submil your
Equity schemes & scholarships application.

Explore equity schemes & scholarships l
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Personal details

« Once submitted, if the student ‘
needs to change key Personal e e ot e et
detCI”S, they can submit o certificate, marriage certificate, visa documentation) s proof of this change.
change request through the
form.

» Use this form to change: Change Request
ndme’ DOB, Citlzenshipl emdil Update details  Upload file(s)
address or mobile numlber

» For all other changes to their
profile, the student can make .
changes to the personal

details questions and re-
submit
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Creating a profile -
Education history

VICTORIAN TERTIARY ADMISSIONS CENTRE



Education history

) CliCk On ’Complete Home » Youreducation
education history'. Current and previous education
* St u d e ntS WI | | n eed I n C | u d e Add any certificates or qualifications you have attempted or completed, including discontinued gualifications. Please
the Ir h | g heSt |eve| Of Study include your current studies.
(including their current
studies) or any other Secondary studies
Ce rt|f|COteS Or q u O | |f|COt|O n S VCE, an interstate Australian year 12 or international qualification completed at secondary school.

they have attempted or

completed.

[:] | left secondary school before | started a senior secondary qualification
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Education history — secondary

studies

 Click on add secondary studly.

 Students will need to select which country they completed the secondary
study in.

Add a secondary education

Add any secondary study you have attempted or completed. This includes VCE, an interstate Australian Year 12 qualification, or an international qualification
completed at secondary school. If you did not complete secondary school, please select the highest year of study you attempted. Please include your

current studies.

Which country did you do this secondary study in?

f you studied an Australian curriculum (e.g. VCE, QCE, HSC, SACE), please select "Australia” as your country of study.

O Australia

O New Zealand

O Other country (Please specify)



Education history — secondary

studies

« They will then be required to input the state, year level and year of completion.

Add a secondary education

Add any SEIIZ:CII‘IC!EII}' stuchy you have atternpled or complated. This includes VCE, an intarstata Australion Yaar 12 qualification, ar an intermational Huﬂliflﬂﬂll:ﬁlﬂ
completed at sacondary school. If Wi dlid ot complabe SIE‘-ItliII"lﬂ:l'lr'g,r school, please selact the |"|i'.:_]h esl yaar af study wou attamplad. Plaasa include yoeur
current studies.

Which country did you do this secondary study in?

(®) Australia

() New zealand

[:::] Other country (Plecse specily)

State *

Salect b
Yaar lewel *

Salect b

Yaar of carmpletion *

Salect b



Education history — secondary

studies

« Once they have selected a year level, another drop-down will appear for
secondary qualification, and they can select from the options provided.

Year level *
Year 12
f you are currently studying or recently finished, select the year level you will or did complete in 2025. If you are not currently studying, select the highest year level you completed.
Year of completion *
Select
f you are currently studying, select the year you will finish the qualification.
Secondary qualification *
Select v
Select
Victorian Certificate of Education (VCE, VCEVM) or VPG
International Baccalaureate (IB)
Globally Recognised Qualification*

Other secondary program” or home schooling



Education history — secondary

studies

« Once secondary
qualification is selected,
two drop-down menus
will appear.

« They will need to
provide their student
number and school
name, selecting from
the list provided.

« Once completed, hit
Save & next.

Secondary qualification *

Victorian Certificate of Education (VCE, VCEVM) or VPC

VCAA student number

I your valid student number (9 characters starting with 1 or 2, with a correct check letter).This is not your VTAC |

School name *

School name

00E nd clic
+  School Name +
[[] acodemy of Dance And Movement
[0 acodemy of Mary Imirvaculate
Il eroel | - Glen Eira Roa o
[l | i - Boy i
Il sroed Girl i
[l L ]
D Adult Multicultural Education Senioes f ﬁﬁﬁﬁﬁ

Choose school
ool and enter your school's name



Education history — secondary

studies

« If students do not enter a valid student number, or try to use their VTAC ID,
they will receive an error message when attempting to submit the form.

© The form could not be submitted for the following reasons:

Enter a valid student number (9 characters starting with 1 or 2, with a correct check letter).

Add a secondary education

Add any secondary study you have attempted or completed. This includes VCE, an interstate Australian Year 12 qualification, or an international gqualification
completed at secondary school. If you did not complete secondary school, please select the highest year of study you attempted. Please include your
current studies.

Which country did you do this secondary study in?

f you studied an Australian curriculum (e.g. VCE, QCE, HSC, SACE), please select "Australia” as your country of study.

@ Australia

O New Zealand

O Other country (Please specify)



Education history — secondary

studies

« A message will appear pissmistet b A = e
confirming that VTAC has ...
Matched the student’s
records. R T e
e Click Save and continue to b
proceed. -




Education history — secondary

studies

I/
« If th d ldn't
e records couldn Your secondary study
b e l I I G tC h e d t h e We couldn’'t match your details to a school record. Please check your student number, date of birth and name. If everything is correct, your school may need to
/ update the information they provided to your state curriculum authority.

student will receive @
guidance message.

« They should check if
all of their details are —
correct and that they
Mmatch the details
provided to VCAA Victorian Certificate of Education (VCE, VCEVM) or VPC

° |f further Support IS udent number
required, contact
VTAC Connect

Date Of Birth

School name *



Education history - studies

« When successfully
submitted, the secondary
study claim should
appedar, and they can
also add any post-
secondary studies if
relevant.

* If the student has
completed extension
studies, they input this
information in the Post-
secondary studies’
section

Current and previous education

Add any certificates or qualifications you have attempted or completed, including discontinued qualifications. Please include your current studies

Secondary studies

VCE, an interstate Australian year 12 or international qualification completed at secondary school.

Qualification name Year level Year of completion ¥

fictorian Certificate of Education (VCE, VCEVM) or  Year 12 2025

Post-secondary studies

Certificates, Diplomas, Degree, Masters or above at a university, TAFE or tertiary college.

ttttt




Education history - tests

 Students can input whether they have completed any
English-language or admissions tests such as STAT.

e Select, add test.

English-language and admissions tests

English language test and Special Tertiary Admissions Test (STAT).

Understanding education claim status
VTAC will communicate changes to your application through the 'Status’ column in the table. Here is what each status means:

» Active: Your study claim has been lodged and might require supporting documentation for verification. You can still edit the details.
» Pending: The details are locked while VTAC processes your study claim. You'll be notified if further action is needed.
= Verified: The details of your study claim have been confirmed. The details are locked and no further action is required.



Education history - tests

» Students will have the option to select which test is relevant
to them.

Home > Your education > Addan English-language or admissions test

Add an English-language or admissions test

Admission test type

O English language test (IELTS, TOEFL, PTE, others)

O Admissions test (STAT)



Education history - tests

« Depending which admission test the student selects,
additional drop-down guestions will appear.

Home > Your education > Add an English-language or admissions test Home > Your education > Add an English-language or admissions test

Add an English-language or admissions test  Add an English-language or admissions test

Admission test type Admission test type

@ English language test (IELTS, TOEFL, PTE, others) O English language test (IELTS, TOEFL, PTE, others)
O Admissions test (STAT) @ Admissions test (STAT)

Have you taken an English language exam? * Have you taken the STAT test? *

O | intend to take an English language test O lintend to sit STAT this year or in the future

O | have taken an English language test O | have taken STAT in the past 4 years



Education history — English language

- If a student intends to sit an English language test, they need
to select the relevant test and include the date the test is to
be sat.

° Hlt SmeIt once Completed Add an English-language or admissions test

- - -
Add an English-language or admissions test samsion st ypa

© English language test (IELTS, TOEFL, PTE, others)
O Admissions test (STAT)
Have you taken an English language exam? *

Admission test type @ I intend ke an English language test

@ English language test (IELTS, TOEFL, PTE, others) O thave tax glish languag

O Admissions test (STAI) What type of exam do you intend to take? *
O IELTS Academic

Have you taken an English language exam? * @ TOEFL iBT

@ | intend to take an English language test O PPPPPP demic

O | have taken an English language test

What type of exam do you intend to take? *

O IELTS Academic
O TOEFL iBT
O PTE Academic

O Other (please specify) Submit



Education history — English language

Admission test type

@ English language test (IELTS, TOEFL, PTE, others)

* If a student has already O pamisens e o)
sat an English language e ———
test, they need to select O e s
the relevant one anad D oo
provide test information O rome
(number, ID, score) and o

the date they sat it.

* Hit submit once
completed.

Date of test *

1 approximate dat



Education history — admissions test

Add an English-language or admissions test

e If a student intends to

sit the STAT this year

. O English language test (IELTS, TOEFL, PTE, others)
Or In the future, they @ Admissions test (STAT)
need tO prOVide their Have you taken the STAT test? *
STATID (if available) 8

and date of test.
« Then hit submit.

STATID

Date of test *



Education history — admissions test

Add an English-language or admissions test

e If a student has
already sat the STAT,
they need to provide sy
their STAT ID and date

Of te St O I intend to sit STAT this year or in the future

@ | have taken STAT in the past 4 years

« Then hit submit.

Date of test *

1N approximate date of your



Education history

« Once completed, when
the student returns to the
homepage, the
‘education history
provided’ section should
have a green tick.

Complete your profile

Minimum profile requirements complete
© profile complete #

© Citizenship and visa information supplied .#
© usl provided #
© Education history provided .#



My application

« Once the ‘complete
your profile’ section is
complete the ‘My
application’ section
will appear.

 This is where the
student can
complete their
course application.

o
0 T A c My profile My course preferences - Equity schemes (SEAS) & scholarships ~ Providing evidence Help [ Signout

VTAC ID: 80000422R
I o com

# Edit personal details

Complete your profile
Minimum profile requirements complete

© profile complete .#"

@ citizenship and visa information supplied ¢
© usl provided #

@ Education history provided ¢’

My application

Start course
—— application -

Scholarship-only applicatio

Most applicants should submit a Equity schemes (SEAS) & scholarships
application after applying for courses. A scholarship-only application is for
individuals not applying for courses through VTAC. Start a scholarship-only
application

Key dates

Important dates and fees for VTAC applications and course offers. Make sure
you submit your applications, payment and required documentation on time.

View all dates

Checklist
Documents

We do not require evidence from you at this time.
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Course application

VICTORIAN TERTIARY ADMISSIONS CENTRE



Course application

» Click start course application.

My application

start course

+
— application -

# Complete the course application before applying for SEAS or
scholarships



Course application

» The student will receive a summary of which courses they
are eligible to apply for.

» Click ‘start your course application’.

Home > Course preferences

Which courses can you apply for?

Based on the information provided in your profile, you can apply for courses open for Australian and New Zealand citizens, and Australian permanent residents
including CSP (Commonwealth supported places), DFP (Domestic fee places) and VET places (Fee Type determined by provider). You can apply for
undergraduate qualifications such as bachelor degrees and associate degrees, or VET qualifications such as: Certificates, Diplomas and Advanced Diplomas. You

may be eligible for post-graduate courses such as graduate certificates or diplomas, or master's degrees if you have an appropriate undergraduate qualification.

Start your course application °

 @TAcC



Course application — select courses

Select courses

Search for courses to add them as preferences. You can search by keyword, or use the institution and qualification checkboxes and select Apply filter.

After adding courses to your preferences list, you can change the order below.

Institution Qualification

L]
® St u d e n tS W I | | b e t O ke n [:] Academy of Interactive Entertainment [:] Doctorate by coursework
[:] Academy of Interactive Technology D Doctorate by research
to t h e C O u rS e D ACAP University College D Masters by research
D Australasian College of Health and [:] Masters by coursework
Wellness

M D Graduate Diploma
S e e C I O I I p G g e . D Australian Catholic University D Other Postgradute Award

E] Ausninhu? A\:\rst'\tute of Music (AIM)
* Here they can search
by institution, course <]
n(]me Or Course COde. Course preferences

You can add up to 8 preferences.

D Graduate Certificate

To change the order of preferences, use the up and down arrows. List courses in order of preference. The course you most want to study should be listed as your
number one preference, then list your second most wanted course, and so on.

Please only use one browser with one tab when you are updating and submitting your preferences. Submitting your preferences with multiple tabs or browsers open
may lead to duplicate or incorrect information and may impact your application.

Preference  Code Course name Qualification Institution Campus Study mode Course status

Exit without save
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Course application — select courses

» Select the green plus g to add a course to the preference
list.

Course
Course Name Award Institution Campus Code 4 Fee Type Study Mode
Nursing - First Year Entry  Bachelor Degree  Australian Ballarat 1200112201  CSP Full Time; Part o
Only Catholic University Time
Nursing;“ﬁusiness Bachelor Degree  Australian Melbourne 1200210951 CSP Full Time; Part o
Cathelic University Time
Nursing - First Year Entry  Bachelor Degree  Australian Melbourne 1200212201 CSP Full Time; Part O
Only Catholic University Time
Nursing Bachelor Degree  Charles Sturt Albury-Wodonga 130013091  CsP Full Time; Part O
University Time
Nursing/Public Health Bachelor Degree Deackin University  Geelong Waterfront 1400414021 CSP Full Time; Part o
and Health Promotion Campus Time

Course preferences
You can add up to 8 preferences.

To change the order of preferences, use the up and down arrows. List courses in order of preference. The course you most want to study should be listed as your
number one preference, then list your second mest wanted course, and so on.

Please only use one browser with one tab when you are updating and submitting your preferences. Submitting your preferences with multiple tabs or browsers open
may lead to duplicate or incorrect information and may impact your application.

Preference  Code Course name Qualification Institution Campus Study mode Course status
q it Bachelor University Of . Full Time; Part
' v
1 3800510261 BIOmEdICIHEJ’OptDmE‘tI Degree Melbourne (The) Parkville Time Active @
Nursing/Public Health Geelong .
Bachelor Full Time; Part
2 1400414021 and Health Deakin University Waterfront ; Active AV @
. Degree Time
Promotion Campus
R EEIE Bachelor Australian Catholic Full Time; Part
3 1200210901 Science/Master of Melbourne ’ Active AV @

- o e o Degree University Time



Course application - preferences

« The student can list up to eight preferences, with them numbered in
order on the left side.

« They can select the red cross ® to remove the course from their
preference list.

« They can use the arrows on the right-hand side ¥ to move the
courses up and down the preference list.

Course preferences
You can add up to 8 preferences.

To change the order of preferences, use the up and down arrows. List courses in order of preference. The course you most want to study should be listed as your
number one preference, then list your second most wanted course, and so on.

Please only use one browser with one tab when you are updating and submitting your preferences. Submitting your preferences with multiple tabs or browsers open
may lead to duplicate or incorrect information and may impact your application.

Preference Code Course name Qualification Institution Campus Study mode Course status
. e Bachelor University Of . Full Time; Part "
! v
1 3800510261 Blomedlcme,"Optometr Degree Melboumns (The) Parkville Time Active @
Nursing/Public Health Geelong .
Bachelor Full Time; Part .
2 1400414021 and Health Deakin University Waterfront . Active AV @
i Degree Time
Promotion Campus
Psychological Bachel Australian Catholi Full Time; Part
3 1200210901 science/Master of achelor ustratian t-athole Melbourne S Undzp e Active AV @ .
. ; Degree University Time
Teaching (Primary) T A C
Bachelor Melbourne Full Time; Part
4 1400510301 Artsj’TeUching(Second Deakin University Burwood . : Active & @
Degree Time

Campus



Course application - preferences

» Students have three options to proceed.
« Submit and pay
« Save and exit
* Exit without save

« Please note, that the student will not be considered for offers
If they do not submit and pay by the deadline.

Submit and pay Save and exit Exit without save




Course application - preferences

- If a student selects save and exit, they will receive a warning
that they have not submitted their preferences.

Course preferences
You can add up to 8 preferences.

To change the order of preferences, use the up and down arrows. List courses in order of preference. The course you most want to study should be listed as your
number one preference, then list your second most wanted course, and so on.

Please only use one browser with one tab when you are updating and submitting your preferences. Submitting your preferences with multiple tabs or browsers open
may lead to duplicate or incorrect information and may impact your application.

VTAC Notification
Preference Code Course name Quali| mpus Study mode Course status
sach Warning! You haven't - part
ach . ull Time; Pa
1 3800510261 BiomedicinefOptometr Degr submitted course preferences, ville Time Active ®
do you wish to continue?
Nursing/Public Health long "
Bach Full Time; Part
2 1400414021 and Health Yes terfront : Active ®
. Degr Time
Promotion mpus
Psychological Bachelor Australian Catholic Full Time; Part
3 1200210901 Science/Master of . ) Melbourne . ! Active ®
E ) Degree University Time
Teaching (Primary)
Bachelor Melbourne Full Time; Part
4 1400510301 ArtszeoChing(Second Deakin University Burwood . ! Active ®
Degree campus Time

L
Submit and pay Exit without save '



Course application - preferences

« When a student
returns to the
homepage, there will
be a clear warning
that their application
has not been
submitted.

» It will highlight the key
dates page where
students can review

application deadlines.

) §

VTAC ID: 80000422R

# Edit personal details

Complete your profile

Minimum profile requirements complete

© profile complete #

© citizenship and visa information supplied #
© usl provided ¢

© Education history provided #

My application

© Application started

A\ Your course application has not been submitted. Pay your
processing fee to submit your application.

Flease review the VTAC key dates for submitting your application and
payment to ensure you are considered in the correct offer rounds.

Pay and submit

Scholarship-only application

Most applicants should submit a Equity schemes (SEAS) & scholarships
application after applying for courses. A scholarship-only application is for
individuals not applying for courses through VTAC. Start o scholarship-only
application

Key dates

Important dates and fees for VTAC applications and course offers. Make sure
you submit your applications, payment and required documentation on time.

View all dates

Checklist
Documents

We do not require evidence from you at this time.



Course application - preferences

To add/update your course preferences click the 'Update Course Preferences’ button.

Please only use one browser with one tab when you are updating and submitting your preferences. Submitting your preferences » 0 imultiple tabs or brow.~rs open
may lead to duplicate or incorrect information and may impact your application.

- When a student returns to the e °
course application page, their o

Order 4+ Code Course name Qualification Institution Campus Study mode status

SG Ved CO U rse p refe re n Ce S WI | I 1 3800510261 Biomedicine/Optometry Bachelor Degree University Of Melbourne  Parkville Full Time; Part Active
(The) Ti
r. e ime

2 1400414021 Nursing/Public Health and  Bachelor Degree Deakin University Geelong Full Time; Part Active
Health Promotion Waterfront  Time

* By selecting ‘update course Campus
p refe re n CeS’, th e St u d e nt WI | | 3 1200210901 Psychological Bachelor Degree Australian Catholic Melbourne  Full Time; Part Active

Science/Master of University Time

be Oble tO udete their Teaching (I"imc:r\;]

refe re n Ce | iSt 4 1400510301 Arts/Teaching(Secondary)  Bachelor Degree Deakin University Melbourne  Full Time; Part Active
p . Burwood Time
Campus

* ThiS page Wi” highlight the key Understanding course status
d Gtes Wh e re St U d e ntS CO n VTAC will communicate changes to your application through the ‘Course status’ column in this table. Here is what each status means:
view the deadline to pay by to g ie e e
e eligible to receive a course

Cancelled: This institution no longer offers this course. Please update your preferences to remove the course.
ff Offer rescinded: An offer has been withdrawn by the institution.

Ineligible: Due to changes in your applicant profile, you are no longer eligible to apply for this course. Please update your preferences to remove this
course.

» Limited offer~ "o .00 Lic unnkery 10 make otters in future rounds.
Your course application has not been submitted. Pay your processing fee to submit your application.

Please review the VTAC key dates for submitting your application and payment to ensure you are considered in the correct offer rounds.

Submit and pay



Course application - submit

 To submit course preferences, click submit and pay.

To addfupdate your course preferences click the 'Update Course Preferences’ button.

Please only use one browser with one tab when you are updating and submitting your preferences. Submitting your preferences with multiple tabs or browsers open

may lead to duplicate or incorrect information and may impact your application.
Update course preferences

Preference Course
Order ¢+ Code Course name Qualification Institution Campus Study mode status
1 3800510261 Biomedicine/Optometry Bachelor Degree University Of Melbourne  Parkville Full Time; Part Active
(The) Time
2 1400414021 Nursing/Public Health and  Bachelor Degree Deakin University Geelong Full Time; Part Active
Health Promotion Waterfront  Time
Campus
8 1200210901 Psychological Bachelor Degree Australian Catholic Melbourne  Full Time; Part Active
Science/Master of University Time

Teaching (Primary)

4 1400510301 Arts[Teaching(Secondary)  Bachelor Degree Deakin University Melbourne  Full Time; Part Active
Burwood Time
Campus

Understanding course status
VTAC will communicate changes to your application through the ‘Course status’ column in this table. Here is what each status means:

= Active: You are eligible to apply for this course.
« Offered: You have been made an offer for this course.
Cancelled: This institution no longer offers this course. Please update your preferences to remove the course.
offer rescinded: An offer has been withdrawn by the institution.
igible: Due to changes in your applicant profile, you are no longer eligible to apply for this course. Please update your preferences to remove this

+ Ineli
course.
Limited offers: Courses are unlikely to make offers in future rounds.

Your course application has not been submitted. Pay your processing fee to submit your application.

Please review the VTAC key dates for submitting your application and payment to ensure you are considered in the correct offer rounds.

Submit and pay



Course application - submit

-,
e T A C My profile ~ My course preferences ~ Equity schemes (SEAS) & scholarships ~ Providing evidence Help b Sign out

e Students will see
a summary of

their course
You are about to submit your application. Please review the summary below to ensure the information you have provided is true and accurate. You must pay the

p refe re n C e S . application fee to submit your application.

° These can St||| Course preferences
be changed
o Preference Course
O ft e r p O y m e n tl | f Order ¢ Code Course name Qualification Institution Campus Study mode status
C h O n g e Of 1 3800510261 Biomedicine/Optometry Bachelor Degree t.l:r':\g;rsity Of Melbourne Parkville i:.l;:me; Part Active
p refe re n C e i S 2 1400414021 ::;slit?‘g:;t;:n!g::alth and Bachelor Degree Deakin University izti:::r%nt i:ﬂ;ime; Part Active

Home > My course preferences > Application Summary

Application summary

Campus
O p e n ° <l 1200210901 Psychological Bachelor Degree Australian Catholic Melbourne  Full Time; Part Active
Science/Master of Teaching University Time
(Primary)
4 1400510301 Arts/Teaching(Secondary) Bachelor Degree Deakin University Melbourne  Full Time; Part Active
Burwood Time

Campus



Course application — manage permissions

 The student will then
be prompted to read Manage permissions
thrOugh the d(_]t(j used Equity schemes (SEAS) & scholarships

You can change these permissions in your account at any time.

for equity schemes

VTAC will use information already provided. You do not need to do anything else to be considered for this category. If you do not want to be considered under this category,

and whether they Want i e s
their offer published. Offers

You can change your offer permissions in your account at any time.

* These can be changed  smemeayster

VTAC can supply your details so institutions can consider you for vacancies in the supplementary offer rounds. If you do not want to be considered for supplementary

Ot O n y ti m e u n d e r ! m y offers, you can opt-out on the Manage permissions page.
. 7 1 Publish offers
p rOf I | e > I I I O n O g e VTAC may publish any first round offers you receive in metropolitan and regional newspapers.

permissions’.

 Then select, ‘make
payment’.

Make payment

g fv
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m O
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Course application - payment

* The student will then
be taken to the
payment portal, which A
will reflect their j— = cue
relevant processing < S —
fee (go onto the 'key — o . =
dates’ page to find I —
each po%ment

deadline). P .

» They can pay with a
debit/credit card.

Notwithstanding the logo displayed above, when paying with a
co-branded eftpos debit card, your payment may be processed

through either card network. -



Course application — Card payment

Contact information

» Students will need to
input their card details.

» Select pay.

Cardholder nam e

Ld

Ld
Notwithstanding the loego displayed above, when paying with a
co-branded eftpos debit card, your payment may be processed T A C

through sither card network.

Powered by



Course application - payment

 The student will be
taken to the
‘'oayment successful’
page, showing that
the payment has
been received.

 The student can now
apply for equity
schemes and
scholarships.

ent successful

Thank You!

We have received your payment and your application has been submitted successfully.

You will receive an email notification when there are updates to your application.




@rc

Dashboard Checklist —
Courses with additional tasks

VICTORIAN TERTIARY ADMISSIONS CENTRE



Course requirements checklist

« Once the application is
submitted, the home
screen will populate with a
checklist of course
requirements and
documents needed for the
courses the student has
applied for.

« |f additional tasks are listed,
select ‘complete additional
tasks'’

« Always check the course
requirements in
CourseSearch

:
g T A C My profile ~ My course preferences ~ Equity schemes (SEAS) & scholarships ~ Providing evidence Help D4 sign out

2 IS

VTAC ID: 80000422R

I cor

#" Edit personal details

Complete your profile
Minimum profile requirements complete
@ Profile complete #°

@ citizenship and visa information supplied #
@ Usl provided ¢
@ Education history provided #°

My application
v Application completed

@ Processing fee paid

m Apply for Equity schemes
—J  (SEAS) & scholarships -

Key dates

Important dates and fees for VTAC applications and course offers. Make sure
you submit your applications, payment and required documentation on time.

View all dates

Checklist
Documents
We do not require evidence from you at this time.

Course requirements

Some courses in your preference list may require you to complete the following
additional tasks. Check the course requirements on CourseSearch to see if you
need to complete these requirements to be eligible for these courses.

ACU teacher selector statement

English language proficiency for Nursing/Midwifery and allied health
Personal Statement

Casper

Other selection tasks

Upload other documentation

There may be more reguirements for your course preference and additional
admissions criteria. View individual courses in your list on CourseSearch fora
full list of criteria.

Complete additional tasks



Course requirements checklist

« The additional tasks
pPage lists the tasks Compulsory additional tasks
needed and directs Comomin oo oo oot ol o ety e e ooy 1 o
students to forms
and resources Checklist

Course requirements

n e e d e d to C O I I l p | ete Some courses in your preference list may require you to complete the following additional tasks. Check the course requirements on CourseSearch to see if you

need to complete these requirements to be eligible for these courses.

their tasks. . ACU teacher selector statement

« English language proficiency for Nursing/Midwifery and allied health
s Personal Statement

» Casper

+ Other selection tasks

There may be other requirements for your course preferences and additional admissions criteria (including subject prerequisites). View individual courses in your
list on CourseSearch for a full list of criteria.

ACU teacher selector statement Casper

You need to submit a statement when applying for initial teacher education Casper is a non-cognitive online test designed to assess personal and
courses at ACU. You will be asked to write about your motivation for teaching professional attributes of people applying to initial teaching education courses
and any experience in learning or leadership activities. in Victoria. For further information, download the Casper fact sheet or visit the

. . " ) Acuity Insights website.
Completing the ACU teacher selector statement is an optional requirement If

you have sat or will sit the Casper test. After sitting the test, your results will be forwarded to VTAC.

Open the TSS form



Course requirements checklist

e Click on the
links for each
requirement to
complete the
forms or find
out more
iInformation on
how to
complete the
task

ACU teacher selector statement

You need to submit a statement when applying for initial teacher education
courses at ACU. You will be asked to write about your motivation for teaching
and any experience in learning or leadership activities.

Completing the ACU teacher selector statement is an optional requirement If
you have sat or will sit the Casper test.

Open the TSS form

English language proficiency for
Nursing/Midwifery and allied health

You need to meet this requirement before you are eligible for a place in a
Nursing/Midwifery or allied health (Physiotherapy, Osteopathy, etc.) course.
This form will only need to be completed once, even if you change your
preferences. You can edit the form at any time.

Open declaration form

Upload other documentation

Some courses may require you to supply additional documents not listed
under CourseSearch. This might include CV or resume or proof of your AHPRA
registration. If you have received an email from VTAC or an institution on your
preference list to supply additional documents to VTAC, you can upload this
below. You can also upload documents if you believe it is relevant to your
course application.

Upload document

Casper

Casper is a non-cognitive online test designed to assess personal and
professional attributes of people applying to initial teaching education courses
in Victoria. For further information, download the Casper fact sheet or visit the
Acuity Insights website.

After sitting the test, your results will be forwarded to VTAC.

Personal statement

The VTAC Personal Statement is required by some courses and considered by
others. It allows applicants to submit additional information as part of their
course application, including motivation for study, work and community
experience, academic performance, and languages other than English.

Personal statement

Other selection tasks

You are required to complete a selection task in order to be considered for at
least one of your course preferences. This might involve the submission of a
folio, or arrangement of an audition or interview. Refer to individual courses on
CourseSearch to understand which of your preferences have a selection task
requirement. An email has been sent to you with instructions on how to
complete the selection task. VTAC is not involved in this process, and
submission deadlines may differ to the VTAC dates schedule.



e Further
iInformation on
the Casper test
can be found
INn these links.

* The test can be
booked
through the
Acuity Insights
welsite.

Casper

Casper is a non-cognitive online test designed to assess personal and
professional attributes of people applying to initial teaching education courses
in Victoria. For further information, download the Casper fact sheet or visit the
Acuity Insights website.

After sitting the test, your results will be forwarded to VTAC.



ACU Tedacher Selector Statement

Category 2: Involvement in Personal Learning and Leadership Activities

Write 500 words in the field provided about your involvement in learning and/or leadership activities that demonstrate the following:

« The ACU Teacher Selector Statement

Resilience,
Interpersonal and communication skills, and

.
[SS) has two categories to complete
, You could describe examples from your:
« School Experience or co-curricular participation, for example Arts, Sports, debating, social justice

. .
* Projects, for example curriculum projects, science fairs
« Leadership experiences, for example student leadership positions, Arts, Sports

« Support of other learners, for example peer mentoring, coaching, budcdy programmes

Work Experience:
re S p O I I S e S . + Employment history and roles

s Employment involving children or young people
* Work based training undertaken
+ Work based training provided

Volunteer and Community Experience:

« Volunteer or community experience

for example community groups, parish/church groups, Cadets, Lifesaving, fundraising, clubs
« Community learning and training experiences

for example Guidles, Scouts, Duke of Edinburgh awards, St Johns

Home > Additional tasks » ACU Teacher Selector Statement

Personal talents, interests and abilities:

ACU Teacher Selector Statement

* Elite performance
for example athletic, creative arts, other areas

What is required?

You will need to submit a concise (approximately 1000 words) statement with your application. In your statement, address the categories and indicators as
outlined below.

Disadvantage that you have overcome:
« Socidal, cultural or economic
s Geographical - remote and rural
Please note, if you are applying for more than one Initial Teacher Education course(s), you need only submit one statement for these courses. * Personal and heaith

You may consider the following prompts to frame your response:

Category 1: Interest in Teaching and Children/Young People

* What learning activities have | been engaged in?

o : - . viti ?
Write approximately 500 words in the field provided about your motivation and suitability for teaching. UG Ieudgrrsmp CEIIGEE I'}ave JUE S

* What activities of personal interest am | involved in?
You may consider the following prompts to frame your response: * How long have | participated? How am | involved?

« What tasks or events have | planned and/or organised?

Who or What has inspired you to become a teacher?

Why is teaching a good career choice?

Why are you interested in teaching young children/young people?
What subjects are you interested in teaching and why?

What does being a good teacher mean?

What skills and abilities do you have that will make you a good teacher?

+ How have | shown that | can work with others?
* What do | do to overcome obstacles, challenges or problems?

Category 2 statement *

Category 1 statement *

Text is limite:

characters, including spaces

Submit statement



English language proficiency

* The English Language Proficiency self-declaration requires students
to read through the options and fill in the option applicable to their

circumstances.

English Language requirements

For further information about this declaration, please refer to the AHPRA website.
This form will only need to be completed once, even if you change your preferences. You can edit the form at any time.

» You must provide true and accurate information in this declaration.
« You must complete this form. Failure to do so means you will NOT be eligible for consideration for relevant course(s).

English Proficiency Self-Declaration

English Proficiency can be demonstrated through three pathways:
Option I: You currently hold a permitted AHPRA registration (only applicable for Nursing/Midwifery courses);
Option 2: You meet all conditions of the Primary Language Pathway;

Option 3: You have/will meet the requirements of the permitted English Language Test Pathway. If previous 2 options are not applicable, please choose this
and provide English test results.

Please read the requirements of each Pathway carefully and select the option that is applicable to your circumstances.

Option 1: AHPRA Registration Pathway (only applicable for Nursing/Midwifery courses)

You currently hold one of the following registrations with the Australian Health Practitioner Regulation Agency (AHPRA):

s Enrolled Nursing (Division 2)
« Registered Nursing (RN)
s Midwifery

D I declare that | am currently registered as an enrolled nurse, registered nurse, or midwife with the Australian Health Practitioner Regulation Agency (AHPRA).

Option 2: Primary Language Pathway

E] English is your primary language
AND

D You have attended and satisfactorily completed education at least six years of primary and secondary education (for Nursing/Midwifery) or two years of
secondary education (for Osteopathy), which meets ALL the below three conditions:

D this education was taught and assessed solely in English
D This education was taught in one of the recognised countries by AHPRA
[:] at least two years of this education was between grades 7 and 12 (or 13).

D | declare that | meet ALL the requirements listed under option 2 and am therefore eligible for the Primary Language Pathway.

Option 3: English Test Pathway

You have either sat/ will sit one of the below approved English language tests within the permitted timeframe* and have achieved the minimum scores required
by initial registration

« IELTS (Academic)

« TOEFLInternet-based Test ** (TOEFL iBT Special Home Edition is not accepted)

« Pearson Test of English (Academic)

+ Occupational English Test (OET) (only applicable for Nursing/Midwifery courses)
« Cambridge English (C1 Advanced or C2 Proficiency)

* Permitted timeframes, test scores and other regulations are listed here.

D | declare that | have undertaken/ will undertake an approved English language test and achieve the minimum scores to meet the stated English language
requirements. | have/l will upload my test results by the documentation deadline.

By submitting this form

D | declare that all the information provided is accurate;
D | agree for this submission to be the record of my electronic signature; and

D I understand that VTAC and Institutions reserve the right to request documentation to verify my declaration.



Personal Statement

« The Personal Statement first requires a general statement from the
student.

Home > Additional tasks > Personal statement

Your personal statement is used by some courses to obtain additional information to help make decisions when making course offers. Courses that require a personal
statement will list this under course requirerments.

These questions are generic and applicable to all your current and future courses. Every institution to which you apply will have access to the answers on this form, so
you should ensure appropriate responses.

General statement

Explain why you are applying for tertiary study, your current area of interest, or future employment goals you have. Do not reference any courses you are applying
for.

General personal statement *

Text is imited to 2000 characters, ineluding spaces. T A C



Personal Statement

« The next three sections are based on students experiences.
Students can tick and complete sections relevant to them.

Work experience or community service

D 1 have completed work experience or have been active in community service *

Academic performance

D I wish to provide a statement on my past or current academic performance

Languages other than English

D I speak a language other than English *

Save & Exit Submit statement



Personal Statement

» If students have completed work experience or been active in
community service they can tick the box and select add
experience.

Work experience or community service

I have completed work experience or have been active in community service *

Add experience

Experience Type Organisation Your role Field ¢

There are no records to display.

D I have a referee that can support my statement *



Personal Statement

« Here students can fill in specific details of their work experience or
community service. Once complete select save.

(U Add work experience or community service x

Choose the sub area that describes this

job/position *
| would like to provide a statement about my: * J I‘P

O Work Experience Select v
O Community Experience
Describe your the duties you performed *

Date from: *

Select month ¥ Select year ¥
Date to: *
Select month v Select year v

Organisation *

Your role *

Text is limited to 500 characters, including spaces.
Choose the area that describes this
job/position *

Select v

Choose the sub area that describes this

job/position *
Save
Select v



Personal Statement

- If they have a person that can be a referee for their experience, the
student can add their details in and select save.

Fullname *

Title *

Organisation *

Phone number *

Email address (optiona

Describe the relationship your referee has your experie

nce *

Save



Personal Statement

« Once complete these details will show in the list. To edit any details
or delete an entry select the down arrow on the right of the entry.

Work experience or community service

I have completed work experience or have been active in community service *

rk e to any paid perience relevant to your application.
Conmi e refers to c tee k ta pe 1 perfo the k fit
Add experience
Experience Type Organisation Yourrole Field 4
Work Experience Local Radio Assistant Creative arts v
Station

I have a referee that can support my statement *

Add referee

Full name Title Organisation CreatedOn 4 -

L]
Mr Radio Station Manager Local Radio 08/07/2026 11:11 AM v e T A C



Personal Statement

« If they wish to provide an academic performance statement, tick
the box and write a statement.

* Note — this is not used as a replacement for an Equity schemes and
scholarships application

Academic performance

I wish to provide a statement on my past or current academic performance

Academic Performance *



Personal Statement

* If they speak a language other than English tick the box and select
add another language.

Languages other than English

| speak a language other than English *

Add another language

Language Speaking Reading Writing Understanding Created On 4

There are no records to display.



Personal Statement

» Fill in the details on the language and their proficiency and select

sdave

Language *

Select

Describe your proficiency in the following areas:

Speaking *

O Basic O Moderate O Fluent

Reading *

O Basic O Moderate O Fluent
Writing *

O Basic O Moderate O Fluent

Understanding *

O Basic O Moderate O Fluent



Personal Statement

« Once complete these details will show in the list. To edit any details
or delete an entry select the down arrow on the right of the entry.

* They can also add another language

Languages other than English

| speak a language other than English *

Add another language

Language Speaking Reading Writing Understanding Created On 4

Cantonese Moderate Moderate Moderate Moderate 08/07/2026 11:17 AM v

@ rc



Personal Statement

 Select save and exit if they need to revisit their statement
» Submit statement when it is complete.

Save & Exit ‘ Submit statement

e If they submit without completing a required section the form will
notify them. In this case they can save and exit and return when
they have the information.

© The form could not be submitted for the following reasons:

Academic Performance is a required field.



Upload documentation

- If they have been notified by VTAC or an institution to supply
additional documents to VTAC, they can upload them here by
selecting upload document.

Upload other documentation

Some courses may require you to supply additional documents not listed
under CourseSearch. This might include CV or resume or proof of your AHPRA
registration. If you have received an email from VTAC or an institution on your
preference list to supply additional documents to VTAC, you can upload this
below. You can also upload documents if you believe it is relevant to your
course application.

Upload document



Upload documentation

» Select the type of
document required.

» They will be directed to
the providing evidence
page where they can
upload each document
required.

 Select upload document
to add the file.

Upload evidence

Type of document

Select

Select

CV or resume

Letter from referee

AHPRA registration

Other

Providing evidence

Evidence required

If VTAC require documents to support your application, you can upload transcripts or other evidence here.

Accepted filetypes are PDF and JPG

rrrrrrrrr




Upload documentation

Upload Evidence
» Select add files to upload the bidence for

document

« The add files screen will appear
and select choose files to upload
a file from your computer. Then ) twittoremovetis vidocerocrd
click add files

Upload document

« Once all files are added, select
submit

Add ﬁles There are no folders or files to display.

Choose files |w| No file chosen your institution then translations are not required.

Cancel

Note: If your original language documents are in English or con

tain an English translation from

AC



Upload documentation

« Submitted documents will
show up in the evidence list

« Documents will be ‘pending
review until reviewed by
VTAC

« Once accepted, rejected or
closed the status will
change

* If a document is rejected
the reason will be noted to
assist in re-uploading

Providing evidence

Evidence required

If VTAC require documents to support your application, you can upload transcripts or

Accepted filetypes are PDF and JPG.

CV or resume Other CV or resume

Supporting Evidence: Accepted Documents

Key

(%) Documentation verified or accepted

@Closed: You have provided sufficient documentation for this record, or

Documents rejected

Evidence type Evidence name 4

itisno

other evidence here

Upload Documen t

longer reguire

Document requested Rejected Reason

.



@rc

Equity schemes and
scholarships application
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Equity schemes application

* Once the student has
paid the application
fee, the equity schemes
and scholarship
application will
become available.

» They can proceed
through the button
under ‘my application’
on up the top through
the ‘'equity schemes
and scholarships’ bar.

.
e T A C My profile ~ My course preference: ~ Equity schemes and scholarships ~ Provi' ing evidence Help b4 sign out

Equity schemes ana scnolarships

VTAC ID: BDDD0422R
@gmail.com

# Ediit personal details

Complete your profile

Minimum profile requirements complete

© profile complete #

© citizenship and visa information supplied #
© usl provided .#

© Education history provided .#'

My application
© Application completed

© Processinms foouid

m Apply for Equity schemes

—' and scholarships

Early offer programs

Are you interested in receiving an early conditional offer?

scholarship offers

Express your interest to tertiary institutions and they will contact

you with more information.

Express your interest

Key dates

Important dates and fees for VTAC applications and course offers. Make sure
you submit your applications, payment and required doecumentation on time.

View all dates

Checklist
Documents
We do not require evidence from you at this time.

Course requirements

Some courses in your preference list may require you to complete the following
additional tasks. Check the course requirements on CourseSearch to see if you
need to complete these requirements to be eligible for these courses.

« English language proficiency for Nursing/Midwifery and allied health
» Other selection tasks
* Upload other documentation

There may be more requirements for your course preference and additional
admissions criteria. View individual courses in your list on CourseSearch for a
full list of criteria.

Complete additional tasks



Equity schemes application

» Click ‘apply for equity schemes & scholarships’.

» The student will be taken to the equity schemes and
scholarship page, where they can select start application.

Home > Start equity schemes and scholarships application

Financial Hardship Disability or Medical Difficult Circumstances Scholarships and Submit

What are equity schemes & scholarships

If circumstances have affected your studies, let us know by applying for equity schemes and scholarships.

These programs help institutions recognise your potential by factoring in the challenges you've faced. Submit one application to be considered for both equity
schemes and scholarships. Work through the categories that apply to you:

s Financial hardship
» Disability or medical condition
s Difficult family or life circumstances

Start early and allow time to gather the supporting evidence you'll need.

L]
L
©



Equity schemes - financial hardship

* If a student has been affected by financial hardship or will be
In the future, they should select ‘yes’ and then ‘'save and
continue

» Students can also preview the evidence they might need for
this category.

Home > Equity Schemes and Scholarships - Financial Hardship

Home > Equity Schemes and Scholarships - Financial Hardshi
q Y P P Disability or Medical Difficult Circumstances Scholarships and Submit

Disability or Medical Difficult Circumstances Scholarships and Submit Financial Hardship

Has financial hardship impacted your study, or will it impact your study in the future? *

O o

Financial Hardship @ ves

What evidence might | need for this category?
Has financial hardship impacted your study, or will it impact your study in the future? *

@  Expand here to praview the types of evidence required ~
O o

OPTION 1 ( RECOMMENDED
@ Yes Centrelink Documentation

¥ Your own Centrelink Reference Number, or

v A recent Centrelink Income Statement, Payment Summary, or Family Tax Benefit statement in your name or
your parent/guardian’s name.

What evidence might I need for this category?

® Expand here to preview the types of evidence required v OPTION 2

Statement of Support
Save and continue ESC re and exit

v If you do not receive a Centrelink Benefit or Family Tax Benefit, you can provide a statement of suppart from
a respensible person who can confirm yeur financial hardship.




Equity schemes - financial hardship

« The student will need to
select which years of
study have been
impacted by financial
hardship.

« There are then five
different options as to
how they may or may
not have been
supported due to this.

« The student can select
multiple if they are
relevant.

Equity schemes and scholarships

Financial hardship

Let us know if financial hardship impacted your senior secondary studies, post-secondary studies, or if it will during your future studies.

Years of study impacted by financial hardship *
Select all that apply including future studies below

D Year 12
D Year 1l
D Earlier secondary school

D Post secondary study

Personal financial hardship

D I received Centrelink benefits in my name while studying
Examples: Youth Allowance, Healthcare card, Veterans® benefits. Do not include Family Tax Benefit payment made to your parent, guardian or primary caregiver

Family financial hardship: Family Tax Benefit

D During my studies, a parent or guardian received Family Tax Benefit (FTB) - Type A and/or Type B

Family financial hardship: Other Centrelink payment

D During my studies, a parent or guardian or spouse received a Centrelink benefit other than the Family Tax Benefit

Financial hardship: No Centrelink benefit

Institutions will alse consider applicants that are not receiving Centrelink benefits in some circumstances. If you have experienced financial hardship during your
studies you can provide a statement on your circumstances.

D | experienced financial hardship during my studies and wish to provide a statement

Financial hardship: Rural finance or other state body support payment

E] lor a household member has received a support payment from Rural Finance or another state body in the past two years

Save and continue Previous page




Equity schemes - financial hardship

o If the student selects |
received Centrelink benefits
iIN My name while studying’
a drop down will appear,
giving the student the
option to allow VTAC to
access this information.

- If they authorise, they will
need to provide a CRN or
DVA number.

* If they do not, they will need
to upload supporting
evidence.

Personal financial hardship

| received Centrelink benefits in my name while studying

Examples: Youth Allowance, Healthcare card, Veterans’ benefits. Do not include Family Tax Benefit payment made to your parent, guardian or primary caregiver

E] | authorise VTAC to access my Centrelink information

By authorising YTAC to access your Centrelink information, you are acknowledging you understand and agree to the authorisation to access Centrelink
information.

@ If you do not authorise VTAC to access your Centrelink information, you must upload supporting evidence of your current Centrelink benefits or Veterans’
benefits.

Personal financial hardship

| received Centrelink benefits in my name while studying

Examples: Youth Allowance, Healthcare card, Veterans’ benefits. Do not include Family Tax Benefit payment made to your parent, guardian or primary caregiver

|l authorise VTAC to access my Centrelink information

By authorising VTAC to access your Centrelink information, you are acknowledging you understand and agree to the authorisation to access Centrelink
information.

6 |f you do not authorise VTAC to access your Centrelink information, you must upload supporting evidence of your current Centrelink benefits or Veterans'
benefits.

Enter your Centrelink Reference Number (CRN) or DVA number *

@ Only CRN or DVA file number in your name will be accepted.



Equity schemes - financial hardship

 |If the student selects
they have received o N
family tax benefit’, they
W| | | nee d t ') p r OVi d e @ You must provide supporting evidence showing parent or guardian receipt of
Sy p p O I’tl N g eV| d ence. Family financial hardship: Other Centrelink payment

D During my studies, a parent or guardian or spouse received a Centrelink benefit other than the Family Tax Benefit
l .
* The ‘No Centrelink
e NO Centrelln

Family Tax Benefit to VTAC

Financial hardship: Rural finance or other state body support payment

b e n ef i t, Wi | | d i S O p p e O r D I or a household member has received a support payment from Rural Finance or another state body in the past two years

as they are no longer Providing evidence
e | i g i b | e to S e | e Ct t h i S You can upload evidence and send a statement of support from the providing evidence page in your account.



Equity schemes - financial hardship

e If the student selects
‘Other Centrelink
payment’ they will be
required to submit
supporting evidence.

* The ‘No Centrelink
benefit’ will disappear
as they are no longer
eligible to select this.

Family financial hardship: Other Centrelink payment

During my studies, a parent or guardian or spouse received a Centrelink benefit other than the Family Tax Benefit

@ You must provide supporting evidence showing parent or guardian receipt of other Centrelink payment to VTAC.

Financial hardship: Rural finance or other state body support payment

D | or a household member has received a support payment from Rural Finance or another state body in the past two years

Providing evidence

You can upload evidence and send a statement of support from the providing evidence page in your account.




Equity schemes - financial hardship

 If the student selects
‘No Centrelink
benefit’ they will
need to provide a
written statement.

* They will need to
answer the
questions addressed
under impact
statement’ to the
nmaximum limit of
1000 characters.

Financial hardship: No Centrelink benefit

Institutions will also consider applicants that are not receiving Centrelink benefits in some circumstances. If you have experienced financial hardship during your
studies you can provide a statement on your circumstances.

| experienced financial hardship during my studies and wish to provide a statement

Financial hardship: Rural finance or other state body support payment

[:] | or a household member has received a support payment from Rural Finance or another state body in the past two years

Providing evidence
You can upload evidence and send a statement of support from the providing evidence page in your account.

Impact statement *

Please include the following:

+ why you are not receiving Centrelink benefits
= the financial hardship you have experienced
+ the impact on your previous, current and future education

Text is limited to 1000 characters, including spaces

il =



Equity schemes - financial hardship

e If the student selects ‘rural finance or other state body
support payment’, they will be required to provide supporting
evidence.

Financial hardship: Rural finance or other state body support payment

| or a household member has received a support payment from Rural Finance or another state body in the past two years

@ You must provide supporting evidence showing receipt of Rural Finance or other state body support payment.

Providing evidence

You can upload evidence and send a statement of support from the providing evidence page in your account.

Save and continue ‘ Save and exit Previous page




Equity schemes - financial hardship

Equity schemes and scholarships

Financial hardship

Let us know if financial hardship impacted your senior secondary studies, post-secondary studies, or if it will during your future studies.

Years of study impacted by financial hardship *
Select all that apply including future studies below

Year12

« Once the student has

Earlier secondary school

selected all the relevant

categories and completed

any written statements, e
they should click ‘save and

. / E] During my studies, a parent or guardian received Family Tax Benefit (FTB) - Type A and/or Type B
continue’.

Family financial hardship: Other Centrelink payment

During my studies, a parent or guardian or sp recei ac ink benefit other than the Family Tax Benefit

@ You must provide supporting evidence showing parent or guardian receipt of other Centrelink payment to VTAC.

Financial hardship: Rural finance or other state body support payment

D lorah hold member hasr ived a support payment from Rural Finance or another state body in the past two years

Providing evidence

You can upload evidence and send a statement of support from the providing evidence page in your account.

Sc e and exit Previous page



Equity schemes — medical condition

e If o student has been
affected by living
with a disability or
med|CO| COﬂdItIOﬂ, Livi‘n‘gm.rithfld-i-subilit-yornTe‘.-d'icalcondition |
they should select i o
'ves' and then ‘save o

and continue

What evidence might | need for this category?

A Expaond here to preview the evidence required

e Students can P —
~ A statement of support from a health professional who meets the definition of a reg|

confirm the impact on your education

preview the type of
evidence they might
need for the
category.




Equity schemes — medical condition

 The student will be
prompted to add any
disabilities or medical
conditions.

» They will need to add a
written statement on how
this condition has

impacted their education.

» They will also be
prompted to upload a
statement of support

from a health practitioner.

Equity schemes and scholarships

Living with a disability or medical condition

Let us know how living with a disability or medical condition has impacted your senior secondary studies, or pos

Disability or medical condition

Disability or medical condition From To

ds to display.

Explain how living with a disability or medical condition has impacted your education *

acters, including spaces

@ You must provide a statement of support from a health practitioner who can verify that you are living with a disability or medical condition ani

describe the impact on your education

Providing evidence

After submitting your application, you can upload evidence and send a statement of support from the providing evidence page in your accoun

t-secondary studies.

Add disability or medical condition

Created On

t.



Equity schemes — medical condition

& Add medical conditions

e TO add a dlSGbl“ty or medical Disability or medical condition
COﬂdithﬂ, C“Ck lOdd diSO b”lty ::;i;g?:l;:;:tsh(frmég\;tg:;;:godr;s:ggzg medical condition has impacted your senior
or medical condition’.

Name of disability or medical condition *

* The student will then receive a
pop up, that requires them to ouaon
add the name of the condition il

. Select month v Select year ¥
and duration.
- If the circumstances are Ssisctint ~ Qg ssetaa ¢
OngOing, they an Select that D These circumstances are ongoing

box instead.

« Select ‘save and continue’ to
add this to the application.



Equity schemes — medical condition

Equity schemes and scholarships

Living with a disability or medical condition

L] L]
[ ] T h e C O d t O S h O | d O Let us know how living with a disability or medical condition has impacted your senior secondary studies, or post-secondary studies.
NAItioN uliad NOwW 9 v pactedy v p y
| p Disability or medical condition
l . L] L] L]
disability of medical
L] L] ,
C O n d I t I O n Disability or medical condition From To Created On
L]

Chronic Fatigue Syndrome May 2025 Ongoing 23/07/2026 12:01 PM v
« The student can add as
many conditions that are
relevant to them.

: 1
St u d e n t C O n h I t S O Ve O n d @ You must provide a statement of support from a health practitioner who can verify that you are living with a disability or medical condition and
. 7 describe the impact on your education
continue’.

Explain how living with a disability or medical condition has imp d your education *

Providing evidence

After submitting your application, you can upload evidence and send a statement of suppert from the providing evidence page in your account.

[SG‘ > and exit Previous page



Equity schemes - life circumstances

Home > Equity Schemes and Scholarships - Difficult Circumstances

e If a student has been
affected by difficult
melly Or ||fe Difficl:tlxltfuwilycfncf Iifecircullmstances | *
circumstances, they o g
should select 'yes’ o
and then ‘save and — P

continue m—r—

v Asyou answer the guestions on the next page, you will be advised if there are streamlined evidence
requirements for any of the circumstances you select. This may include providing a letter from a government

preview the type of

evidence they might
need for this
category.

Scholarships and Submit

What evidence might | need for this category?




Equity schemes - life circumstances

» The student will be taken to the difficult family and life
circumstances page and prompted to select the answers
relevant to them.

* First, they need to select the years of study that have been
impacted.

Equity schemes and scholarships

Difficult family and life circumstances

Let us know about the difficult family and life circumstances you experienced during your studies.

Years of study impacted by difficult family and life circumstances
Select all that apply including future studies

D Earlier secondary school

D Post secondary study e T A C



Equity schemes - life circumstances

° T h t d t 1 | | Sexual assault, family and domestic violence
e S u e n W I D My circumstances relate to sexual assault, family and domestic violence
then have the
. Refugee or asylum seeker status
O pt I O n t O S e | e Ct D I currently have or, previously held, an Australian refugee visa
t h e S e Ct I O n /S Disrupted home environment
h . D e e e A[:t]xusive living, school or work environment
t O t | S m O St ‘ ‘ Ihave experienced physical, psychalogical or emotional abuse

D lam, or have previously been, in formal out-of-home care This includes physical violence or verbal abuse experienced at school, the workplace or other environments.
r .

re I eVO ' it to t I I e I ' I [:] I have experienced racism, sexism, hor ia, or other negative treatment based on my personal characteristics, identity or orientation
. i +

For example, foster care, residential care, kinship care or been a ward of the state. F
https://services.dffh.vic.gov.au/children-care

For example, being treated unfairly or unequally based on characteristics such as race, gender, sexual orientation, religion, disability, or age. This may
include social segregation, biased expectations, or unfair treatment

P | h e m O b e E] Death of an immediate family member or close friend D | have experienced bullying over an extended period at school or in an online environment
y y For example, a pattern of verbal, physical, social or cyber-bullying that has caused harm, distress or humiliation. This may include threats, exclusion, or
t d t d d E] Long-term illness of a family member or friend spreading rurmours.
| | Only ilinesses considered as serious and long-term such as cancer or psychiatric ill Disrupted education
L] L]
O d d I t I O n O | D lor my parents have divorcod or separated [:] I have moved school multiple times during my secondary education
If you have changed schools a minimum of three times during year 10 and 12, choose this category. You may receive special consideration if your overdll
L] L]
inNformation once  rawadiaser

secondary education was impacted by constant relocation.
| t | D A natural disaster affected my education
Institutions will also consider applicants that have endured difficult family and life circumstances not listed above. You can provide a statement about

[ ) | | . e ( O I l S e | e‘ :t these circumstances here.
D I experienced difficult family and life circumstances during my studies and wish to provide a statement
M Providing evidence
S e C t I O I I S t O t O re You can upload evidence and send a statement of support from the providing evidence page in your account.
relevant to them
.

Excessive family responsibility

D Excessive carer duties for children or other family members

Other difficult family and life circumstances

Previous page




Equity schemes - life circumstances

Sexual assault, family and domestic violence.

- If the student was affected by circumstances related to
sexual assault, family and domestic violence, they should

select this section.

A pop up will appear, alerting them to provide a statement of
support or documentation.

Sexual assault, family and domestic violence

My circumstances relate to sexual assault, family and domestic violence

@ You can choose to provide a statement of support. Alternatively, you can provide documentation confirming your circumstances from a community

or government organisation.

The document must provide the following details on official letterhead before the Equity schemes and scholarships closing date:

+ The type of circumstances
« Name and position of the staff member who completed the letter



Equity schemes - life circumstances

Refugee or asylum seeker status

- If the student was affected by circumstances related to
refugee or asylum seeker status they should select this
section.

« A pop up will appear, alerting them to provide an impact
statement.

Refugee or asylum seeker status

| currently have or, previously held, an Australian refugee visa

@ You must write an impact statement under "Other difficult family and life circumstances” section below and provide a statement of support
before the closing date. If you currently hold, have previously held, or are applying for a humanitarian visa, please provide this as evidence.



Equity schemes - life circumstances

Disrupted home environment

- If the student was affected by a disrupted home environment
they should select this section.

- There are five different options under this section, each which
require different information.

Disrupted home environment

D | am, or have previously been, homeless

D | am, or have previously been, in formal out-of-home care

For example, foster care, residential care, kinship care or been a ward of the state. For more information, please visit
https://services.dffh.vic.gov.au/children-care

D Death of an immediate family member or close friend

D Long-term iliness of a family member or friend

L
L
Only illnesses considered as serious and long-term such as cancer or psychiatric iliness will be considered e T A C

E] | or my parents have divorced or separated



Equity schemes - life circumstances

Disrupted home environment

- If the student is currently or has previously experienced
homelessness, they will be required to share the dates and
provide a statement of support.

Disrupted home environment

| am, or have previously been, homeless

Duration

Date from:

Select month v Select year
Date to:

Select month v Select year

D These circumstances are ongoing

& You can choose to provide a statement of support. Alternatively, you can provide documentation confirming your circumstances from a community
or government organisation.

L
The document must provide the following details on official letterhead before the Equity schemes and scholarships closing date: "
+ The type of circumstances T A C
+ Name and position of the staff member who completed the letter



Equity schemes - life circumstances

I am, or have previously been, in formal out-of-home care

o
D I s ru ted h o me For example, foster care, residential care, kinship care or been a ward of the state. For more information, please visit
https://services.dffh.vic.gov.au/children-care
o
e nVI ro n m e n t Select type of formal out-of home care

O Permanent care

- If the student is currently 3

or has previously been in = O

formal out-of-home O oreontmecer

care, they will be required ==~ v

to share the dates, type ="
of care and provide a N e
statement of support. W) e

@ You can choose to provide a statement of support. Alternatively, you can provide documentation confirming your circumstances from a community
or government organisation.

The document must provide the following details on official letterhead before the Equity schemes and scholarships closing date:
+ The type of circumstances
+ Name and position of the staff member who completed the letter



Equity schemes - life circumstances

Disrupted home environment

- If the student has experienced the death of an immediate
family member or close friend, they will be required to share
the date and relationship. They will also be prompted to
upload a death certificate when uploading evidence.

Death of an immediate family member or close friend

Date of death

Your relationship

Select hd



Equity schemes - life circumstances

Long-term illness of a family member or friend

Only illnesses considered as serious and long-term such as cancer or psychiatric iliness will be considered

D i s r u pted h o m e Family member's relationship to you
environment

- If the student has dealt —
with a long-termillness ===
of a family memberor ?
friend, they will be - somstyor
required to share the (3 hese cumtances re i
relationship to the
family member, type of o
lliness, duration e N
including dates and a B
written impact
statement.

Type of illness

@ You must write an impact statement and provide a statement of support before the Equity schemes and scholarships closing date.



Equity schemes - life circumstances

Disrupted home
environment

- If the student has
parents that have
recently divorced or
sepdadrated, they will
need to provide the
date of separation and
write an impact
statement on how it has
impacted their
education.

| or my parents have divorced or separated

Date of divorce or separation

Select month v Select year

@ You must write an impact statement and provide a statement of support before the Equity schemes

Briefly describe the impact this has had on your education. Please include:

» The effect on your home and personal life.
» The duration, if the separation was temporary.
» How it impacted your education, including the years of study involved.

and scholarships closing date.



Equity schemes - life circumstances

Natural disaster

- If the student has been affected by a natural disaster, they
will need to share what type of disaster it was and when it
occurred.

Natural disaster

A natural disaster affected my education

Type of natural disaster

(O fiood
(O sushfires
(O cyclone
(O other

When did it occur?
Year Month

Select year ¥ Select

State o
Select i e T A C



Equity schemes - life circumstances

Abusive Iivi ng’ school Abusive living, school or work environment

I have experienced physical, psychological or emotional abuse

k I
o r wo r e nv' ro n m e n t This includes physical violence or verbal abuse experienced at school, the workplace or other environments.

Duration of negative treatment

e If a student has e
experienced physical,
psychological or
em Otl on C]l a bU se th ey [ hese circumnstances are ongoing
will need to provide  Youmustwite cn kmpcit stosmment cr prowd  tatamantof eupport efors the Edulty charnes crd soholarhips loing ccte
the duration and
dates, write an impact Lo e e S S S G O
statement and
provide a statement

of support.



Equity schemes - life circumstances

| have experienced racism, sexism, homophobia, or other negative treatment based on my personal istics, identity or

For example, being treated unfairly or unequally based on characteristics such as race, gender, sexual orientation, religion, disability, or age. This may
include social segregation, biased expectations, or unfair treatment

| experienced the following negative behaviour:

([ oiscrimination
[ Harassment or abuse

Abusive living, school or work

[ victimisation

environment

This behaviour targeted me based on:

[ Avoriginality

- If a student has experienced
(] retigion

racism, sexism, homophobia or
other negative treatment they e
will need to select the type of

[ Boaysize

negative treatment, duration Qo

Please nclude tion in your impact statement
. °
Duration of negative treatment
an ate, write dn impac
4 Select month v Select year

statement and provide a o
statement of su PPO rt. ) e s

© You must write an impact statement and provide a statement of support before the Equity schemes and scholarships closing date.

Brisfly describe the impact this has had on your education. Please include:

+ The effect on your home and personal life.
« How it impacted your education, including the years of study involved and any absences from school caused by the negative treatment.

Text is limited to 500 characters, including spaces



Equity schemes - life circumstances

Abusive living, school or
work environment

- If a student has
experienced bullying,
they will need to share
the duration, date, write
an impact statement
and provide a
statement of support.

| have experienced bullying over an extended period at school or in an online environment

For example, a pattern of verbal, physical, social or cyber-bullying that has caused harm, distress or humiliation. This may include threats, exclusion, or
spreading rumours.

Duration of bullying
Date from:

Select month v Select year

Date to:

Select month v Select year

D These circumstances are ongoing

Text

@ You must write an impact statement and provide a statement of support before the documentation closing date.

Briefly describe the impact this has had on your education. Please include:

+ The effect on your home and personal life.
+ How it impacted your education, including the years of study involved and any absences from school caused by the bullying.

is limited to 500 characters, including spaces



Equity schemes - life circumstances

Disrupted education

D i s r u pt e d e d u c a t i o n I have moved school multiple times during my secondary education

If you have changed schools a minimum of three times during year 10 and 12, choose this category. You may receive special consideration if your overall
T ucation was impacted by constant relocation

- If a student has moved
school multiple times during =
their secondary education, e
they will need to share how
many schools they
attended, the names, write
an impq ct statement and T
provide a statement of
S u p p O rt © You must write an impact statement and pravide o statement of support before the Equity schemes and scholarships clasing date.

Briefly describe the impact this has had on your education. Please include:

- A student will need to have el ettt
changed a minimum of
three times during year 10 to
12.

Add school disruption

School name Year from Year to



Equity schemes - life circumstances

Disrupted education
- To add a school, select ‘add school disruption’.

A pop up will appear, where the student will need to enter the school name and
duration spent there.

- Click ‘'save and continue’ to add it to the list. It should then appear under disrupted
schooling.

G Create

Disrupted education - schools attended from year 10 to
year 12

Disrupted schooling: years 10 to 12

School name: *
Add school disruption
Duration spent at this school
Date from: *
School name Year from Year to
Select month Select ye
Dateto: * Test School 2025 2025 v

@ rc



Equity schemes - life circumstances

Excessive family AT
responsibility

- If a student has had o =
excessive carer duties for T
children or other family u) R
members, they will need e o bk spent pachweeicon thess e
to include the dates and
durCIti On, number Of h ours @ You must write an impact statement and provide a statement of support bsfore the Equity schemes and scholarships closing date.
per week spent on duties, [
write a written statement T
and provide a statement
of support.



Equity schemes - life circumstances

Excessive family
responsibility

» Students need to add
people they have cared
for by selecting ‘add
member.

» Students can select their
relationship to the person
in the drop down.

 Then select 'submit’

Excessive responsibility: people you care for

eeeeee

Sibling

Friend

ed family ) Relationship *

ent or Guardian

Add Member



Equity schemes - life circumstances

Other difficult family
a nd Iife Circu mStq nces Other difficult family and life circumstances

Institutions will also consider applicants that have endured difficult family and life circumstances not listed above. You can provide a statement about

- If a student has reecremsmeen.
experienced other
difficult family and life © Youmusturte o mpectstementcna
circumstances during e e
their studies that were e e Ry e
not a part of any of the
lists, they should select
this section and write
an impq ct statement
and provide a
statement of support.

ovide a statement of support before the Equity schemes and scholarships closing date.



Equity schemes - life circumstances

Other difficult family and life circumstances

Institutions will also consider applicants that have endured difficult family and life circumstances not listed above. You can provide a statement about
these circumstances here.

| experienced difficult family and life circumstances during my studies and wish to provide a statement

« Once the student
h O S S e | e C t e d O | | t h e @ You must write an impact statement and provide o statement of support before the Equity schemes and scholarships closing date.
G re O S re | eVO n t to Briefly describe the impact this has had on your education. Please include:
. + A description of the difficult family and life circumstances you have endured
th e m O n d fI | | e d O ut « The impact on your home life and you personally
* How it impacted your education, including the years of study involved.
itten
statements, they
should select ‘save

M 14
G I I d ( : O I I t | l I l I e Text is Imited to 500 characters, including spaces. Do not repeat any information already provided.
L]

Providing evidence

You can upload evidence and send a statement of support from the providing evidence page in your account.

L . ave and exit Previous page



Equity schemes application

 Once saved, the student will
be asked if they would like to
complete a scholarship
statement to support their Scholarship statement

You may be eligible for a scholarship, based on the information you provide in the above categories. Simply provide a scholarship benefit statement. This is optional but

L]
E q u I ty S C | I e I I I e S C] I I d we encourage anyone who has completed the Equity schemes and scholarships categories to complete the statement.

You can also provide an optional statement on your community service or leadership experience to further support your application

hol Ni | .
S C O C] rS I p S O p p I C C] t I O n ] Do you want to provide a scholarship statement to support your Equity schemes and scholarships application? *

O YESO No
« At any stage of the
application, they can select o - | - )
You can submit your Equity schemes and scholarships application after completing one or maore categories on this form. Alternatively, you may be eligible for
1 4 M equity consideration or a scholarship under the Personal information and location category based on information you provided in your profile. You will not be
n O to t h e q u e St I O n S considered until you have submitted your application.
provided to arrive at this e
screen and submit their
application.

Home > Equity Schemes and Scholarships - Scholarships and Submit

Complete your application

@ rc



cholarship statement

« After selecting 'yes the
scholarship benefit
statement will appear.

« Here students can explain
how a scholarship will
benefit their studies.

» There is no need to repeat
any details from their
equity schemes
application

Scholarship Statement

You may be eligible for a scholarship, based on the information you provide in the above categories. Simply provide a scholarship benefit statement. This is optional but
we encourage anyone who has completed the Equity schemes and scholarships categories to complete the statement.

You can also provide an optional statement on your community service or leadership experience to further support your application

Do you want to provide a scholarship statement to support your Equity schemes and scholarships application? *

@ YESO No

Scholarship benefit statement

Explain how a scholarship will benefit your studies. There is no need to repeat financial hardship, instead focus on benefits. Equity schemes and scholarships
circumstances, including financial hardship, must be reported in the appropriate sections for consideration.

Educational benefit statement

Textis imited to 1000 characters, including spaces. Do not repeat any information already provided.



Scholarship application

» The student also can
provide a statement on if
they have been active in
community service or have
leadership skills or
experience.

 The student should select
the relevant section, and c
text box will appear for the
student to include their
written statement.

 Once finished, the student
should select submit.

Statement on community service and leadership

[:] | have been active in community service

Community service refers to activities performed for the benefit of your local community. Examples include

* Cleaning and maintaining local parks

* Collecting essential items such as clothing, shoes, or blankets for community members
* Participa in community improvement or volunteer projects

* Supporting local cleanup efforts, such as roadside rubbish collection

* Reading or spending time with older adults in aged care or nursing homes

* As ng local fire, police, or emergency service organisations

* Providing free tutoring to students who have limited access to academic support

This is in no way an exhaustive or prescriptive list.

| have leadership skills or experience

Leadership experience or skills are life experiences or learned skills that contribute toward the effective leading and or management of people. Some examples are:

* Work experience involving responsibility or teamwork

* Participation in leadership or skills development workshops

+ leadership classes or training

* Coordinating group projects or activities

- I‘.IC'TLC'iﬁ(J or supporting peers

- TOk\']g on roles such as team captain or club committee member

This is in no way an exhaustive or prescriptive list.

Describe community service or leadership skills *

at any information already provided

Text is limited to 1000 characters, including spac

Complete your application

You can submit your Equity schemes and scholarships application after completing one or more categories on this form. Alternatively, you may be eligible for
equity consideration or a scholarship under the Personal information and location category based on information you provided in your profile. You will not be
considered until you have submitted your application.

Submit application Save and exit Previous page



Equity scheme application

Home » Equity schemes and scholarships summary

» The student will be
taken to the application Thank You!
submitted page.

. The student will receive @
a thank you message,
SOying their GppliCGtion A summary of your submitted equity schemes and scholarships application is available in your VTAC accoun t.

WAas SuU bmltted Evidenceis crucial
S u C C e S Sf u | |y O n d t h ey To submit supporting documentation for your Equity schemes and scholarships application, return to your account and go to “Providing evidence”.

You can edit your Equity schemes and scholarships application and submit supporting documentation until the closing date of 09 October 2026, 5pm

ShOUld prOVIde Ony (Melbourne time).
required evidence by Deadline

Please note you will be unable to provide any further documentation after the above deadline. No extensions will be allowed under any

[ ]
the deadline. T e o
[ ]
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Providing evidence
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Providing evidence

 To provide the required
evidence as a pQrt of their 50 B T e T
equity schemes and
scholarships application, Thank You!
the student can select
‘orovide evidence’ on the @
‘thank you’' page, once
submittin g their A summary of your subrmitted equity schermes and scholarships application is availabiein your VIAC account
app lication. Evidence is crucial

To submit supporting documentation for your Equity schemes and scholarships application, return to your account and go to “Providing evidence®.

You can edit your Equity schemes and scholarships application and submit supporting documentation until the closing date of 09 October 2026, 5pm

 Or the student can click et et
‘oroviding evidence’ at the Deadiine

Please note you will be unable to provide any further documentation after the above deadline. Mo extensions will be allowed under any

top of the home page. ¢ o




Providing evidence

« Once on the ‘providing
evidence’ page, all the
documents the student is
required to provide and
upload will be clearly
outlined under ‘evidence
required’.

« The action required will
alert the student as to
what they need to
complete.

Providing evidence

Evidence required
If VTAC require documents to support your application, you

Accepted filetypes are PDF and JPG.

Evidence name 4+ Evidence type

Equity schemes and
scholarships

Equity schemes and
scholarships

Equity schemes and
scholarships

can upload transcripts or other evidence here

Document requested

Statement of Support

Centrelink statement

Statement of Support

Provide Documen t [ Upload Documen t
Provide Documen t | Upload Documen t
Provide Documen t [ Upload Documen t




Providing evidence

 To provide evidence and upload a document, the student
will select ‘upload document’.

Evidence required

If VTAC require documents to support your application, you can upload transcripts or other evidence here.

Accepted filetypes are PDF and JPG.

Evidence name 4

Difficult circumstances

Financial hardship

Medical circumstances

Evidence type

Equity schemes and
scholarships

Equity schemes and
scholarships

Equity schemes and
scholarships

Document requested

Statement of Support

Centrelink statement

Statement of Support

Action required

Provide Document

Provide Document

Provide Document

Upload Document

Upload Document

UP|QUC| Document

@ rc



Providing evidence

@ Provide evidence

Upload Evidence

Evidence for *

Difficult circumstances

 The student will be bocumont requested
tO ken to a pop_ up Statement of Support
page, where they can TS
req ye St anNn on | | Nne (®) A responsible person will provide an online statement of support on my behalf
statement of support A
from a responsible R i e
p e rS O n O r u p I O G d O evidence record to create an additional record for the printed statement.
statement of support. SubreR eciset o th el el adrease

Click Submit to send email

You can enter multiple addresses, separated by a semicolon



Providing evidence

Upload Evidence

Evidence for *

Difficult circumstances

Document requested

» To request an online statoment o Support
statement of support ctatoment of supporttype
frO m G reS p O n Si b. | e . @ A responsible person will provide an online statement of support on my behalf
pe rSO n e nter thel r e mG | | O | wish to upload a statement of support

1 eyl
O n d S e | e Ct S u b m It @ If you wish to provide both an online statement and a printed statement, select

the online statement above and then send the email. You can then reopen the
evidence record to create an additional record for the printed statement.

Submit request to the following email addresses

Click Submit to send email

test@email.com

You can enter multiple addresses, separated by a semicolon



Providing evidence

They can upload a completed statement of support through selecting | wish to upload @
statement of support’

Students can download a blank statement of support by clicking the link and upload a
completed statement of support by selecting 'Add File’

They will then be prompted to choose a file from their device and select ‘add files'.

@ Provide evidence

@ Provide evidence x
Evidence for *
Medical circumstances Add files

Document requested

Statement of Support

Choose files Choose Files | No file chosen

Statement of support type

O A responsible person will provide an online statement of support on my behalf )
acaties | ]
@ | wish to upload a statement of support

Upload document

Accepted filetypes are PDF and JPG. (limit 3MB)

Add File

No uploads recorded yet for this evidence.

You can download and print a blank statement of support if you cannot provide an online
statement of support. Upload the completed statement with ‘Upload document’ button.

Submit




Providing evidence

» Once uploaded the
file will appear under
upload document
and the student can
hit ‘'submit’.

Statement of support type

O A responsible person will provide an online statement of support on my behalf

@ | wish to upload a statement of support

Upload document

Accepted filetypes are PDF and JPG. (limit 3MB)

Add File

Statement of Support.jpg Success v

File name Status

You can download and print a blank statement of support if you cannot provide an online
statement of support. Upload the completed statement with ‘Upload document’ button.



Providing evidence

« Once submitted and
accepted, the
document will change  providing evidence
to ‘pending review.’ | .
Evidence required

[ | f t h y 1 t | g If VTAC require documents to support your application, you can upload transcripts or other evidence here.
e O re WO I I n .() n O Accepted filetypes are PDF and JPG.
response from their

o | Evidence name 4+ Evidence type Document requested Action required
respon8|b e person S —
/ Difficult circumstances qurty sc _emes an Statement of Support [ Check status ]
scholarships

statement of support

Equity schemes and

. F I hardship . Centrelink statement Provide Documen t ‘ Upload Documen t ‘
status will be
Equity sch d
Medical mst quity schormes an Statermment of Support Upload Document
scholarships

requested!

« They can check the
status of statements
they are awaiting by .
selecting ‘check G'T AC
status.



Providing evidence

- When a document has been verified it will change to green,
with action required as ‘none’

« The evidence type will also be moved under the ‘documents
accepted’ section if approved.

Financial hardship

Document requested Evidence type Status Action required

* Centrelink statement Equity schemes & scholarships @ None v
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My nhominees

X]

-
g T A C m My course preferences ~ Equity schemes (SEAS) & scholarships ~ Providing evidence Help [~ Sign out

My profile

Education history

Manage permissions

1_ My nominees Key dates

Rl s Important dates and fees for VTAC applications and course offers. Make sure

mail.com . . } . )
_@g you submit your applications, payment and required documentation on time.
# Edit personal details

- Students can manage
their nominees on the checkiiet
‘my nominees’ page. Documents

We do not require evidence from you at this time.
« On the homepage
/ .
/ . 7 comPIEte your Prome additional tasks. Check the course requirements on CourseSearch to see if you
I‘ T ] Teal . : need to complete these requirements to be eligible for these courses.
u n d e r y p rOf I | e t h ey Minimum profile requirements complete

@ profile complete .+ + ACU teacher selector statement

1 N « English language proficiency for Nursing/Midwifery and allied health
C O n O C C e S S I I Iy © citizenship and visa information supplied .# « Personal Statement

M © usl provided # . Casper
O I e e S ' + Other selection tasks
. © Education history provided s T e N

There may be more requirements for your course preference and additional
admissions criteria. View individual courses in your list on CourseSearch fora
full list of criteria.

Course requirements

My application

© Application completed

© Processing fee paid Complete additional tasks

m Apply for Equity schemes

(sEAS) & scholarships




My nhominees

» This will take students to the manage permissions page.
- To add a nomineeg, click ‘add nominee".

Home > Manage permissions

Authorised nominees

VTAC will occasionally send authorised nominees general information about applications, key dates and approaching deadlines. Authorised nominees will be able to
unsubscribe at any time.

You can authorise a nominee to act on your behalf when contacting VTAC for support. The definition, rights and responsibilities of an authorised nominee can be found

on the VTAC website.

Fullname 4 Email address Date of birth Mobile number Relationship

There are no records to display. Please add nominees click on "Add nominees’ button.



My hominee - create nhominee

Create Nominee

» To add a nominee,
StUdentS WIH need e | authorise the nominee to act on my behalf for
to include their the following

-
Lastname Selectall: *

selected nominees: O ves O o
» Full name
Last name Phonenumber
Date of birth O] couseatiers
Mobile numiber (3 oocumentation

Email address
Relationship (] send it confirmationtonomines

Or select from the list below:

D Profile details



My hominee - create nhominee

Home > Manage permissions > Create Nominee

Create Nominee

* The student will
theﬂ ﬂeed tO SeleCt i::: = I authorise the nominee to act on my behalf for
the |eve| Of S the following
authorisation the —— @ ve: O'vo

n O m i n e e Wi | | h O Ve o/ore78 Or select fro.m the I.ist below:
. Profile details
on their account. onarum:

0400000000 Course application

° Once fi”ed Out, hlt Emuiluddress.* (v] courseoffers
‘submit’. — '

Selectall: *

Relationship *
oooooooo guardian - E Access schemes and scholarships

Send email confirmation to nominee



My hominee - create nhominee

« Once submitted, the nominee will appear under ‘authorised
nominee’.

Home > Manage permissions

Authorised nominees

VTAC will occasionally send authorised nominees general information about applications, key dates and approaching deadlines. Authorised nominees will be able to
unsubscribe at any time.

You can authorise a nominee to act on your behalf when contacting VTAC for support. The definition, rights and responsibilities of an authorised nominee can be found

on the VTAC website.

Fullname 4 Email address Date of birth Mobile number Relationship

Mark Jacobs test@hotmail.com 01/01/1978 0400000000 Parent or guardian v

@ rc



My hominee - create nhominee

« The student can edit or delete the nominee at any time.

» By selecting the downward arrow, the two options will
appear.

Home > Manage permissions

Authorised nominees

VTAC will occasionally send authorised nominees general information about applications, key dates and approaching deadlines. Authorised nominees will be able to
unsubscribe at any time.

You can authorise a nominee to act on your behalf when contacting VTAC for support. The definition, rights and responsibilities of an authorised nominee can be found

on the VTAC website.

Fullname 4 Email address Date of birth Mobile number Relationship

Mark Jacobs test@hotmail.com 01/01/1978 0400000000 Parent or guardian D

Edit details

@ rc

Delete



My hominee - create nhominee

By selecting ‘edit details’ the student will be taken back to the
nominee creation page.

By selecting ‘delete’, a pop up will appear where the student can
confirm they want to delete the nominee.

issions > EditDetails

Edit Details

1authorise the nominee to act on my behalf for
the following

: Selectall:
uuuuuu @ Yes O No
birth *
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Manage permissions

VICTORIAN TERTIARY ADMISSIONS CENTRE



Manage permissions

 Students can manage

any permissions they

have opted into on the
‘'manage permissions’

page.
« On the homepage,

under ‘my profile’ they

can access ‘'manage
permissions’.

.
6 T A C My course preferences ~

My profile

Education historv

Manage permissions

VTAC ID: BODOD422R
fgmail.com

# Edit personal details

My ATAR

You have not met the requirements for an
ATAR.

The ATAR page has further information
explaining the requirements for an ATAR
and how it is calculated.

Complete your profile
Minimum profile requirements complete
© profile complete #

© cCitizenship and visa information supplied #
© usl provided #

© Education history provided #

My application
© Application completed

© Processing fee paid

Equity schemes (SEAS) & scholarships ~ Providing evidence Help P Sign out

Key dates

Important dates and fees for VTAC applications and course offers. Make sure
you submit your applications, payment and required documentation on time.

View all dates

Checklist
Documents
We do not require evidence from you at this time.

Course requirements

Some courses in your preference list may require you to complete the following
additional tasks. Check the course requirements on CourseSearch to see if you
need to complete these requirements to be eligible for these courses.

* ACUteacher selector statement

« English language proficiency for Nursing/Midwifery and allied health
s Personal Statement

* Casper

» Other selection tasks

» Upload other documentation

There may be more requirements for your course preference and additional
admissions criteria. View individual courses in your list on CourseSearch for a
full list of criteria.

Complete additional tasks



Manage permissions

Home > Manage permissions

Authorised nominees

° Iq : . VTAC will occasionally send authorised nominees general information about applications, key dates and approaching deadlines. Authorised nominees will be able to
I S p O g e ey C O I I ° unsubscribe at any time.

You can authorise a nominee to act on your behalf when contacting VTAC for support. The definition, rights and responsibilities of an authorised nominee can be found
on the VTAC website.

- Add any authorised
n O m i n e e S Fullname 4 Email address Date of birth Mobile number Relationship

» Opt-out of the personal S ———
information and location
e q U Ity S C h e m e Sharing permissions Information permissions

. . You can change your permissions in your account at any time.
PY O t_ O l I t Of Equity schemes (SEAS) & scholarships aels ¥ ¥
You can change these permissions in your account at any time.

Additional services and marketing

ail address to inform me about additional services provided by VTAC or

supplementary offers or o

ecting this tick

Use of anonymous sensitive information for research

publishing offers

« Opt-out of marketing ik o |
emails T o

« Opt-out of information
used for research DA @ rc
purposes -

ed and deidentified sensitive information to third parties for

Supplementary offers

> can supply your details so institutions can consider you for vacancies in the supplementary

rounds.




Manage permissions

Home > Manage permissions

Authorised nominees

VTAC will occasionally send authorised nominees general information about applications, key dates and approaching deadlines. Authorised nominees will be able to
unsubscribe at any time.

You can authorise a nominee to act on your behalf when contacting VTAC for support. The definition, rights and responsibilities of an authorised nominee can be found

on the VTAC website.

Fullname 4 Email address Date of birth Mobile number Relationship

There are no records to display. Please add neminees click on ‘Add nominees’ button.

» Students just need to untick
the box they wish to opt-out
Of’ Ond they WI” be Equity schemes (SEAS) & scholarships
automatically removed
from consideration. e

Sharing permissions Information permissions

You can change your permissions in your account at any time.

Personal information and location category

information and location will automatically be used fo

ation. If you d lik

Equity Scheme

ed and deidentified sensitive information to third parties for

Offers

You can change your offer permissions in your account at any time.

Supplementary offers

can supply your details so institutions can consider you for vacancies in the supplementary

offer rounds.

L]
L
. Publish offers
v rmay publish any first round offers you receive in metropolitan and regional newspapers. I A C
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» The student can see any emails sent to them about their
course application through the ‘inbox’ section of the
application portal.

 Select the envelope icon to access inbox

g T A C My profile - My course preferences - Equity schemes (SEAS) & scholarships ~ Providing evidence Help ] Sign out

2 I Key dates
VTAC ID: BO0D00422R

@ i Important dates and fees for VTAC applications and course offers. Make sure
gmail.com

you submit your applications, payment and required documentation on time.
# Edit personal details

@



* In the inbox section, the student can see all the emails that have
been sent to them through the application process.

Home > My inbox

My messages

All messages sent to your verified email address appear here.

i= Inbox View -

Select

O

0O 00 U

Subject

Congratulations! You've submitted your preferences
CRM:0489181

You have nominated an authorised nominee for your VTAC
application CRM:0301771

Enquiry Received CRM:0262054

Congratulations! You've submitted your preferences
CRM:0489151

Thank you for Registering with VTAC CRM:0301760

Created On ¥

23/07/2026 11:26 AM

14/07/2026 419 PM

14/07/2026 3:58 PM

08/07/2026 9:45 AM

24/06/2026 3:07 PM

Attachment



» The student can also see the ‘activity log” which outlines what
activity they have submitted through the application portal so far.

Activity lo
Y 109
Key activities that have happened within your account are logged below
Activity Name
Statement of support request sent
Statement of support request sent
Your Equity schemes and scholarships application has been submitted.

Your course application is submitted

Created On ¥
23/07/2026 2:11 PM
23/07/2026 2:00 PM
23/07/2026 12:41 PM

23/07/2026 11:26 AM



 If the student selects
the subject of the
email, they will be
taken through to see
the full email contents.

Home > My inbox > Email Portal Web Page

Subject

Congratulations! You've submitted your preferences CRM:0488151

@rc

Your VTAC ID:B0000422R

Congratulations on successfully submitting your preferences! We've listed your
current preferences below.

We suggest you read over the course selections carefully to ensure you have
met all selection requirements, you can find out more here. If you have any
questions regarding requirements, please reach out to VTAC or the institution
you are applying to directly.

Changing your preferences

You can access/change your course application details through your VIAC
account. Access to the personal statement, Equity scheme application and



e If the student
selects the activity
log name, they will
e taken to a pop-
up page, that
details the action
taken, on what time
and day.

O view details

Activity Name *

Your course applicatio

Activity Description

Your course applicatio
80000422R.

Activity Done By *

Created On

08/07/2026 9:45 AM

nis submitted

n status is changed to submitted for Course Application
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Account support

- If the student has
any issues with
their account,
guestions on the
application
process or need
to contact VTAC,
they use the 'help’
menu at the top
of the screen

-
g T A C My profile ~ My course preferences ~

VTAC ID: 80000422R

I - ool com

# Edit personal details

Complete your profile
Minimum profile requirements complete

© profile complete #

© citizenship and visa information supplied .#'
© usl provided #'

© Education history provided #

My application

m Start course
— application -

Scholarship-only application

Most applicants should submit a Equity schemes (SEAS) & scholarships
application after applying for courses. A scholarship-only application is for
individuals not applying for courses through VTAC. Start a scholarship-only
application

Equity schemes (SEAS) & scholarships ~ Providing evidence Help ) Sign out

Key dates

Important dates and fees for VTAC applications and course offers. Make sure
you submit your applications, payment and required documentation on time.

View all dates

Checklist
Documents

We do not require evidence from you at this time.



Account support

Common questions

* The student will then
oe taken to our FAQ
page, where they Cmtw::;::::tjgow -
can type in their =
question or select {
(
(

3 - Completing and updating your profile -b]

iry.
[E Equity schemes and scholarships -pJ

1- arted with VTAC - 2 - Key dat nd deadlin -»>

[5 - Applying for courses =

one from the
provided list.

9 - ATAR and scaling -pj

¥

L A )

7 - Providing eviden - 8 - Meeting course prerequisites

10 - Offer - 11 - Account inbox and activity log =

)
4 - Education history and admissions _'}
)
)

12 - Managing account permissions -pj

Need more help?

Get in touch by phone or submit an enquiry.

@ rc



Account support

* By selecting @
category, the
student will be
taken to a list of
FAQs under that
category.

Home > Getintouch > Help Articles

1- Getting started with VTAC

Emails

What are the citizenship & visa requirements for submitting a course application?
What is multifactor authentication?

How do course fees and HECS work?

How is credit transfer or Recognition of Prior Learning (RPL) applied to offered courses?
What courses am | eligible for?

How do | register an account with VTAC?

Should | apply through VTAC or direct to an institution?

Documents

How do | navigate my account?

How do | apply as a mature aged student?

My question is not listed



Account support

Home > Getintouch > Help Articles

1- Getting started with VTAC

Emails

What are the citizenship & visa requirements for submitting a course application?

) By S e | e Ct i n g t h e Citizenship & Visa Requirements for Submitting a Course Application

You can apply for courses through VTAC if you meet one of the following citizenship and residency criteria:

d ro p_ d OW n O rrOW, 1. Australian Citizens
t h e O n Swe r to t h e i r 2. Australian Permanent Residents

3. New Zealand Citizens

q u e St i O n Wi | | 4. Temporary Residents or Students on a Pathway to a Student Visa

If you are currently studying an Australian Year 12 program (either in Australia or overseas), such as VCE, VCE-VM, HSC, NTCE, QLD Senior Certificate,
O p p e O r SACE, TCE, WACE, or the International Baccalaureate (IB) in Australia or New Zealand, you can apply through VTAC.
.

5. International Students at The University of Melbourne
If you are an international student enrolled at The University of Melbourne and wish to transfer to another course within the university, you can apply
through VTAC.

6. Students in New Zealand Applying to Monash University
Temporary residents who are currently studying or have completed the NCEA (National Certificate of Educational Achievement) in New Zealand and

have not yet started tertiary studies.
L
e.

(For mid-year intake apply direct to Monash University.)



Account support

* If a student cannot find the answer to their question, they
can call VTAC or select ‘submit an enquiry’.

Home > Getintouch

Common questions

Choose a category

Choose the category that most closely relates to your enguiry.

(I = Getting started with VTAC -r) (2 - Key dates and deadlines -b] (3 - Completing and updating your profile -pj
[:e;llisducution history and admissions -b] [5 - Applying for courses -DJ [6 - Equity schemes and scholarships -b]
(7 Providing evid -bJ [8 - Meeting course prerequisites -b] (9 - ATAR and scaling -pj
(IO - Offers -DJ [11 - Account inbox and activity log -r] (‘IZ - Managing account permissions -rj

Need more help?

L
L
Get in touch by phone ¢r submit an enguiry. e T A C



Account support

« They will be taken to

O Support pgge, Home > Getintouch > Support
where they can see Submit an enquiry
any previous Bl oo |
enquiries submitted. — erectadond
¢ TO Smeit On There are no records to display.

enquiry to the VTAC
team, select ‘submit
enquiry’.



Account support

Home > Getintouch > Support > Submit Enquiry

Submit an enquiry

» The student will be taken to the
‘'Submit an enquiry page’
where their details will appear,
and they can write a
description of their issue.

» They should title the issue,
select a subject and write o

description, no longer than
1000 characters. o

 The student should also check
all their details are correct.

« Once completed, hit ‘submit’.



Account support

 Once submitted, the student will be taken to a confirmation
page, confirming their enquiry has been submitted.

Home > Getintouch » Support > Submit Enquiry * Email Submission Confirmation

Enquiry submitted

We have received your enquiry.

©

During peak periods, responses to enquiries may take up to three business days. If the matter is urgent, please call us on (03) 9926 1020.



Account support

» If they go back to their inbox in their VTAC account, they
will see they would have received an email confirming the
enquiry has been submitted and received.

Home » My inbox

My messages

All messages sent to your verified email address appear here.

= Inbox View -

Select Subject Created On + Attachment

D Enquiry Received CRM:0262054 14/07[2026 3:58 PM



Account support

- If the student goes back to the ‘submit an enquiry’ page,
their enquiry will appear with a ticket ID, status and date of
submission.

« They will receive an email to their personal email and
through the VTAC inbox with the response to their enquiry.

Home > Getintouch » Support

Submit an enquiry
Q Submit enquiry
Ticket ID Case Title Your name Subject Status Created On ¥
CAS-01182-P8L2V4 Question about Preferences 8 - Meeting In Progress 14/07/2026 358 PM

course
prerequisites

@ rc



Account support

» Students can select the chat icon in the bottom right of
the screen to ask questions to the VTAC Virtual Assistant.

01' ANE  aypimes: wy v by v modmgeidemcs e B  sgnow

2 JomimaNash Key dates
VTAC ID: 800004228

A i Important dates and fees for VIAC applications and course offers. Make sure
i @gmai

you submit your applications, payment and required documentation on time.

View all dates

7/ Edit pe

Complete your profile
pro# P Checklist
© profile complete # Documents

© citizenship and visa information supplied #

© Usl! provided # I Evidence for Evidence type

udent Portal Bot

© education history provided # Financial hard: Eq

sck

- - cal circumstanc Equ

My application ot
© Application completed

fficul n Equ

© Processing fee paid sch

My Equity schemes and scholarships
application .

i Course requirements
Some courses in your preference list may require y:
Eurly offer programs additional tasks. Check the course requirements or
need to complete these requirements to be eligible

Are you iving y offer?
Express your interest to tertiary institutions and they will contact « English language proficiency for Nursing/Mic
you with more information. + Other selection tasks
« Upload other documentation
Express your interest There may be more requirements for your course p

admissions criteria. View individual courses in your
full list of criteria.

Complete additional tasks de to frequ e .

Q@ rc

QUICK LINKS SUPPORT _ Bot




Thank you

vtac.edu.au
VICTORIAN TERTIARY ADMISSIONS CENTRE
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